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Introduction

This document is designed to be a guide for basic actions to be taken by the Program Manager in ezFedGrants
and is not intended to be a comprehensive document covering all possible situations. Additional detail on any
of these actions is available through the work aids on the ASC and NFC ezFedGrants websites which were the

source material for this document. The descriptions in this work aid will only show the process of moving the
action forward in the workflow.

The Table of Contents functions much like an index. To use it, find the action to be taken and using your
curser, click on that action. This will direct you to the page describing the steps for the action. The action

being described will be stated in a step-by-step narrative description and paired with a red arrow showing the
point of action on the screen shots.



Application Review

Application Review is the initial step in the Program Manager’s (PM) actions within ezFedGrants (eFG) on a cooperator’s
Application against a Funding Opportunity. Currently, the overall process from initial application review to final
agreement award requires a minimum of two separate actions (Application Review and Application Approval) on the
predominately green colored External (Pega) portal and one action (Agreement Approval) on the predominately blue
colored Internal (CRM) portal.

Notification of the need for a PM to take any of these actions will start with a system generated email. The emails
indicating action in the External Portal will have a hyperlink to the eFG user home screen. Emails for action in the
Internal Portal will not, but do specifically say the action should be taken in the Internal Portal.

Navigate through the FMMI site as shown in the following steps, or click on the ezFedGrants hyperlink, as indicated
below, to go to the external portal.

Tue 6/20/2017 1:38 PM

USDA External Portal Workflow Sys
Application APP-1570 Pending Review

To

tem <WF-Batch@rMS.USDA.GOV >

Cooperband, Miriam F - APHIS
An Application is ready for your review.

Application Details:
- Application ID: APP-1570

- Funding Opportunity Title: FY17 A
- Funding Opportunity ID: USDA-

ctants for Lycorma delicatula, Spotted Lanternfly
HIS-10025-PPOS&TO0-17-0066

L Organization Name: PENNS AMIA STATE UNIVERSITY, THE PENN STATE

- Authorized Representatjo®:
- Period of Performang® Proposed Start Date: 7/1/17
- Period of Perforpdnce Proposed End Date: 6/30/18

ezFedGrants

Thank you.

The link will take you to your FMMI Home Page. Click on the Grantor Management tab.

FMMI Home

»

;," Transforming Financials at the People’'s Department

This is a United States Department of Agriculture computer system, which may be accessed and used only for official Government business (or as otherwise permitted by regulation) by
subject violators to criminal, civil, and/or administrative action. All infermation on this computer system may be intercepted, recorded, read, copied, and disclosed by and to authorized
computer system by any person, where authorized or unauthorized, constitutes consent to those terms.



Click on the arrow next to the Grants Agreements Management folder.

USDA

Unite 4 States Department of Agriculture

—_—— ; . . O
[l Firancial Management Modernization Initiative

4

B .siness Activity

k O Grantz and Agreements
Management

myPortal Favorites

Click on Grants and Agreements Management External Portal.
Q:.S-Dé United States Department of Agriculture o

Ll Financial Manageme 1t Modernization Initiative

WWEINE Grantor Manag :ment

Grants and Agreements
Grants and Agreements MAinagement

Business Activity

+ [ Grants and Agreements
Management
* Grantz and Agreements
Management System
" Grants and Agreements

Manaoement External Portal

myPortal Favorites B =]

The external portal will open. Click the Pending Applications tile to open a new window listing Pending Applications
submitted within 90 days.
USDA
i

Home

(8,

Penaing renaing Pendaing Claims Pending Reports

Opportunities Applications

News and Notes

a

Title User Type Last Updated ¥
Both 8/3/16 2:11 PM m m
Internal 72716 11:11 AM m
Both 725116 1:12 PM
€5t Extenn: External 772516 1:12 PM m
est Inter Internal 7/2516 1112 PM m m




The Pending Applications for Past 90 Days window will open. Click the Application ID to open the application you wish
to review.

SDA

LISTIA-APHIS 10025 PPSE TO0-1 70066 FY17 Artractants for Lycorma delicatula, Spatted Lanterafly Accepted/Recommended

Clicking the Funding Opportunity Number opens the opportunity the application is applying against in read only mode.
To continue evaluating the Application you will have to click on the Application ID again.

Clicking the Application ID opens a new tab with the application information. From this screen, tabs allow review of
application details and attachments.

E!L_EJ ezfFedGrants »

Application (srpa0ss) =

Status: Submitted
My Agreements
My Ame

My Claims JECSION: &

My Repors

===
Contact USDA
. SF-4244 Partners daitional Details ch i<

Application for Federal Assistance SF-424

- L.Typeof Preapplication * 2Typest * New H Revision, select appropriace hetter(s)
© @ Application e ’ Continuation boea. [
Changed/Corrected Application ! Reviston
™ 3.Date Recenved: 4. Applicant identifier:
[fororz016 |




After reviewing the materials click the Decision section Please Select an Option dropdown box, to choose the
appropriate action.

USDA
!

ezFedGrants

APP-1570

Home
Application (app-1570)

Worklist

Applications .
Status:Submitted

Opportunities

Agreements

. DECISION:
Claims

Please select an option ¥

Reports

Panels

APPLICATION

SF-424A Partners Additional Details Attachments

Application for Federal Assistance SF-424

* 4 Tima ~f * D7 Tuma nf LY
If the application is acceptable, click Accept.
ezFedGrants
APP-1570
Home
Application (2pp-1570)
Worklist
Applications .
Status: Submitted
Opportunities
Agreements
Claims DECISION:
T Please select an option '
Panels Not Accept
Return
Cancel
APPLICATION
SF-424A Partners Additional Details Attachments
Application for Federal Assistance SF-424
*  1.Typeof Application * 2. Typeof Mew If Revisior
Submission: Application:




The Submit button will appear after selecting one of the decision options. Click Submit to finalize your decision.

USDA!

ezFedGrants

APP-1570

Home
Application (app-1570)

Worklist

Applications
Status: Accepted/Recommended

Opportunities
Agreements

: DECISION:
Claims

Please select an option ¥
Reports

Approve
Panels

Please Click Submit to Approve Application

Successful Acceptance changes the Status to Grant Review and will generate a confirmation banner indicating that the
application has been successfully accepted.

M‘ ezFedGrants

Home

APP-1570

Application (APP-1575

Worklist
Status: Grant Review

Applications

Opportunities.

Application APP-1570 has been successfully accepted.

Agreements

Claims
APPLICATION

Reports SF-424A Partners Additional Details Attachments

Application for Federal Assistance SF-424

Panels

* 1. Typeof Application * 2. Typeof Mew If Revision
Submissian: Application:

* 3 DNare Received: 4. Annlicant ldenrifier:

At this point the work flow has moved the application to the AS for review. It will no longer be in your pending
applications list until the AS has completed the review. Once the AS has reviewed the application you will receive
another email notification indicating the same application is available for approval.



PROGRAM MANAGER APPLICATION APPROVAL PROCESS

The PM will receive a notification from the eFG system similar to the one below indicating there is an application
Pending Preview.

Tue 6/20/2017 1:38 PM

| USDA External Portal Workflow System <WF-Batch@FMS.USDA.GOV >
Application APP-1570 Pending Review

To Cooperband, Miriam F - APHIS

{ An Application is ready for your review.

Application Details:

- Application ID: APP-1570

- Funding Opportunity Title: FY17 Attractants for Lycorma delicatula, Spotted Lanternfly
- Funding Opportunity ID: USDA-APHIS-10025-PPQS&T00-17-0066

| - Organization Name: PENNSYLVANIA STATE UNIVERSITY, THE PENN STATE

- Authorized Re presentative:

- Period of Performance Proposed Start Date: 7/1/17

- Period of Performance Proposed End Date: 6/30/18

- CFDA#: 10.025

ezFedGrants

Thank you.

Click the ezFedGrants link provided for your convenience. This will open the eAuth login page for FMMI shown below.

USDA, Uit Shasos Dopariment o Agrcus
Sl USDA eAuthentication

LincPass (PIV) ? User ID & Password ?

User 10;

LOGIN  E [|auesAsSSus—
LincPass (PIV)

WARNING
Upon Login You Agree ta the Follawing Information:
. v

Once logged in, your FMMI home page will be displayed. Click on the Grantor Management tab.
SEN,.... .

Walcome Miriam Cooperband | Help  Log off

Zation Initiative
Wi (Ul Grantor Management

MM Home

FMMI Home

FMMI

& Transkorming Financials al the People's Depariment

| History, k v "]

This is a United States Department of Agriculture computer system, which may be accessed and used only for official Gavernment business (or as ctherwise permitted by regulation) by authorized L access or use of this
computier system miry subject viskatars 1o criminal, civl, andior administrative sction. AILnformation on this compuler system may be infercepted, recordied, read, copied, and disclosid by and b suthorized persanned for official purposes,
nchluded criminal investigations. Access or use of this computer system by any person, where authorized or unauthorized, constitutes consent to those terms.




This will add the dropdown menu to the left side of the page. To further expand this menu click on the small
arrow next to the added link.

Do not click on the link for Grants and Agreements Management as this will take you to the
internal portal. You will need to access the external portal for this action.

UBDA

elcome e

nts and Agreamants

rants and Agreements Management | History, Back B

13 Grants and Agreements
Maragement

@ There are no items to display

Clicking this arrow will expand the dropdown choices and provide you with a link to the external portal. Click the link
that says Grants and Agreements Management External Portal.

United States Department of Agriculture » Welcome Miriam Cooperband  Help | Log off
Financial Management Modernizat.on Initiative

Welcome [eleliGIdELERDuld '
Grants and Agreements
Grants and Agreements Managemepft System | History, Back

[4]r] q
+ [ Grants and Agreements
Management
* Grants and Agreements
Management System
* GCrants and Agreements
Management External Portal

@ There are no items to display

This will direct you to the external portal. Click on the tile titled Pending Applications.

"USDA!
-
Home

Pending Reports

News and Notes

Title Last Updated



A popup box will appear with all pending application. Click on the Application ID Number for the application to be
approved.

USDA!

ezFedGrants & Miriam Cooperband

e=

Home

Worklist

Applications

Opportunities

Agreements

Claims Pending Applications fg#Past 90 Days

Reports h v Last
icati undi i Funding Opportunity Titl Stats <
ing. unding Opportunity Title us. Upda

Panels USDA-APHIS-10025-PPQS&T00-17-0066 FY17 Attractants for Lycorma delicatula, Spotted Lanternfly Submitted 6/20117

View All Pending Applications

Upon clicking the Application ID number the application will be displayed. You may use the tabs under the Decision box
to review the different documents submitted with the application. Once you have reviewgd the application click on the
dropdown arrow in the green Please select an option button located in the Decision box.

ezFedGrant s A Miriam Cooperband

Application (arp-1570)

Warklist
Applications 2
Opportunities
Agreements.
DECISION:
Pleace select an option ¥
APPLICATION
SF-424A  Partners  Additional Detalls  Attachments l
Application for Federal Assistance SF-424
= 1.Typeof Application * ZTypeof New If Revision, select appropriate letter(s):
Submission: Application:
© 3.DateReceived: 4 Applicant Identifier:
fr202017 o
e

10



Clicking on the dropdown will provide several choices
Approve.

APP-1570 *

Home
Application (apr-1570)

Worklist

. To move the application forward in the work flow select

&L Miriam Cooperband

Applications
Status: Accepted/Recommended

Opportunities

Agreements

I >

Claims

Reports

Approve |

Panels

Cancel

APPLICATION
SF-424A  Partners  Additional Details  Attachments

Application for Federal Assistance SF-424

* 1. Type of Application
Submission:

+ 2.Typeof New
Application:

If Revision, select appropriate letter(s):

Once you have selected your decision, note the addition of the Submit button to the page. Click on the

Submit button.

e. FadGrants

APPASTO
application (11570 E3
Wkt
Applicatians otiiies

Opportunivies

Pleass Click Subeit to Accapt Application

—

ASPLICATION
- SFAZ4A  Parners  Addmional Detals  Attachments
PP for Federal SF-424
* LTt Apaheatien T RTypesd B
Sbmtian: Azpliatan:




Once you have selected “Approve” and submitted as shown on the top of page 5 you will note that the Status has
changed and now states Approved and the banner states the application has been successfully approved.

DA|

ezFedGrants 4L Miriam Cooperband

Home

Worklist
Status: Approved

Applications

Opportunities
Application APP-1570 has been successfully approved.

Agreements

Claims

SAP CRM Grantor
Reports SAP Agreement D 6000001270

Panels
APPLICATION

SF-424A Partners Additional Details Attachments

Application for Federal Assistance SF-424

* 1.Typeof Application * 2. Typeof New If Revision, select appropriate letter(s)
Submissicn: lication:
pl
*  3.Date Received: 2. Applicant Identifier:
fr2072017 |
Sa. Federal Entity [dentifier: 5b. Federal Award Identifier:
| | N

_ ®100% -

Once you have approved the application you will receive a copy of a system generated email to your cooperator similar
to the one below indicating that the application has been approved and the process of generating the award has begun.

Thu 6/22/2017 9:.28 AM

USDA External Portal Workflow System <WF-Batch@FMS.USDA.GOV >
APHIS Application APP-1570 Approved
To Cooperband, Miriam F - APHIS

Your Application has been approved by the Animal and Plant Health Inspection Service (APHIS). APHIS will begin the process to issue a Federal Award. You
may be contacted by the Federal Award Agency Contact regarding the proposed activity and budget.

Below are some details pertinent to the Application:

- Application ID: APP-1570

- Funding Opportunity Title: FY17 Attractants for Lycorma delicatula, Spotted Lanternfly
- Funding Opportunity ID: USDA-APHIS-10025-PPQSETO0-17-0066
- Federal Agency: Animal and Plant Health Inspection Service

- Agency Administrative Contact: Clark Phillips

- Agency Administrative Contact: Aziza Clark

- Agency Programmatic Contact: Joseph Francese

- Agency Programmatic Contact: Miriam Cooperband

- Period of Performance Proposed Start Date: 7/1/17

- Period of Performance Proposed End Date: 6/30/18

- CFDA#: 10.025

ezFedGrants

This netification does not authorize your organization to incur any costs associated with this application/proposal. APHIS assumes no legal liability
to your organization for any costs, via a payment request or otherwise, associated with this application/proposal until funds are made available,
APHIS issues a Federal Award to your organization, and your organization signs and returns the relevant Federal Award documentation. If you

have any questions, please contact an agency representative.

Thank you.

The workflow will now provide a draft award document to the agreement specialist for review. You next action for
processing this agreement will be the approval of the award document in the internal system.

12



Award Document Approval
Note: The same procedure is used for APPROVING AN AMENDMENT

Once the agreement specialist has reviewed and edited the award document as necessary the document will be marked
as Draft Finalized and will move through the work flow to the Program Manager. You will once again receive a
notification from the system similar to the one below, indicating that your agreement has been

routed for approval. Note that the email indicates that your actions will be in the internal portal.

Thu 6/22/2017 11:33 AM
WF-BATCH <WF-BATON@FMS.USDA PRIV >
Action Required: Agmt 6000001270 Routed for Approval

Cooperband, Miriam F - APHIS

0 We removed extra line breaks from this message.

The above mentioned agreement is ready for your review and action in the ezFedGrants Internal Portal.
Below are some details pertinent to the agreement:

-Agreement |D: 6000001270

-FAIN:

~CFDA Number: 10.025

-Authority: 7 USC 7701-7772

-Period of Performance Start Date: 07/01/2017 -Period of Performance End Date: 06/30/2018 -Project Title: FY17 Attractants for Lycorma delicatula, - Desc.
Title of Applicant's Project: Attractants for Lycorma delicatula, Spotted Lanternfly -Obligation Amount: 93,000.00

-Recipient: PENNSYLVANIA STATE UNIVERSITY, THE PEMN STATE -Grants Specialist: CLARK PHILLIPS -Program Manager: Miriam Cooperband

-Notes:

Thank you.

Unfortunately this notification does not supply a link to your FMMI home page
as previous emails. You can use the following URL to access your FMMI home
page: https://portal.fms.usda.gov You may want to bookmark this page.

Access the internal portal through your FMMI home page using the URL in the information box above.

This will open the eAuth login page for FMMI shown below.

Fie Edt View Favortes Tools Hep
-8 - o e Dagew Safeye Tockw @ W
s Wl CAPS " EFedGrants @ Salesforce & PAPlants B Dictionary G Goocgle [7] Google Scholas «f» TBA 5] US Bank Access |4V NAL Requests Al 654 [ Amazon [l Winderground 8] Wikipedia

Dogpile 57 MAL Agricols 5" LRS Search & Eoston Westher [I§ Husricane Tracker

USDIA, e s Depriment o Agiciminn
S USDA eAuthentication

User ID & Password ?

Administrator Links
|mn|~9:‘«:m CLICK HERE TO

Password:
LOG IN i ——
[Loon

Change my Passiord

User ID:

WARNING
Upon Login You Agree to the Following Information:

+ You are accessing 8 U.S, Governmant infarmation system, which inclisdes (1) this
computer, (2) thia computer network, (3) ail computers connected to this network, and
[4) ol dewices and starage media attached to this network or to 3 compater on this
network, This infarmation system is provided for U.S. Gevemment-authorized use only,

f this system may resull in disciplinary action, s well as
u urderstand snd comsent t the followsng:

reasonable expectation of Privacy regarding any COMEAURICAtions or
1 o stored on this information system. At any rme, the governmen ¢
mny foe ity Lwtul govern

purpsse montar, nRereept, search and sase any
9 or stared on ths information system

. Any communications o dota transiting or stored on this information system may
be disciosed or used for sny lawhul government purpose.

rege stem, w your
superviser of any other offical, excent USDA's Chief Information Offcer.
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https://portal.fms.usda.gov/

Once logged in, your FMMI home page will be displayed. Click on the Grantor Management tab.

Walcome Mirlam Cooparband | Help  Log o
nization Initiative

SNy Grantor Management

, FMN Home | History, =]

FMMI

5" Transtorming Financials al the Pecple’s Department

This is a United States Department of Agriculture compater system, which may be accessed and used only for official Government business (or as etherwise permitted by regulation) by autharized persanr L access or use of this
computier system mary subject viokatars 1o criminal, civil, andior administrative sction. AILnformation on this computer system may be intereepted, recordid, read, copied, and disclosid by and b horizes | persanned for afficial purposes,
nchluded criminal investigations. Access or use of this computer system by any person, where authorized or unauthorized, constitutes consent to those terms.

This will add the dropdown menu to the left side of the page. To further expand this menu click on the small
arrow next to the added link.

Welcome Miriam Cooperband Help | Log off
ation Initiative

| History, Back

@ There are no items to display

Clicking this arrow will expand the dropdown choices and provide you with a link to the external portal. Click the link
that says Grants and Agreements Management System.

=S=4a] United States Department of Agriculiure Welcome Miriam Cooperband
E_IFinancial Management Modernizatior initiative

Welcome [MeleliieldFLERDul-0 '

Grants and Agreements

Grants and Agreements Manageme | History,
1]
Business Activity i
[ Granis and Agreements
Management
* Grants and Agresments
Management System
* Grants and Agreeme
Management External Portal

@ There are no items to display

Help | Log off

Back

This will bring you to your internal portal dashboard. You will note one of the three banners is titled Workflow Tasks.
Click on the item you wish to work on.

Hello, Miriam Cooperband Personalive System Noews
Granis Management Syuien PTOgram Managor
Saved Searches = Wy Agreaments = [Go | Advanced B
4
e g | LR
Home
Workdlst orkflow Tasks I Create ]
A s r |
e ‘Action Required: Agrmt 6000001270 Routed for Approval [ J
Amendments ¥ .
Kok i [ search |
Activities ' =
Recipients & Contacts » Agrizeminls
Amendments
Closeouts L3 Clasms
Closooas
Brogriams
Recent ltems L

14



The resulting screen will provide you with a decision box and description of the agreement. Note the decision dropdown
box defaults to Approve. If you wish to approve the award document click the Execute Decision box.

Hello, Miriam Cooperband Personalize System News

USDA  usparmmi

Grants Management System

Program Manager

Saved Searches~ My v | Go || Ad: d || @
= | Home B3 Back ~ £ -
+« Back Reserve Forward a 5
Home Decision:  Approve ~ [Execute Decision ~
Worklist
~ Workflow Task I‘_
Agreements »
Subject  Action Required: Agmt 6000001270 Routed for Approval Stalus Ready
»
Amendments SentDate  0622/2017
SRS ' Due Date  0/26/2017
Activities 4 Description
Recipients & Contacts *
The above mentioned agreement is ready for your review and action ~
Closeouts 4
Below are some details pertinent to the agreement:
Eocant s D: 000001270
AG: 6000000668 Fi -FAIN
RC: REGENTS OF -CFDA Number- 10.025
s . -Authority: 7 USC 7701-7772
ClEakiiEskadon -Period of Performance Start Date: 07/01/2017
-Period of Performance End Date: 06/30/2018
-Project Title: FY17 Attractants for Lycorma delicatula
_Desc. Title of Applicant's Project: Attractants for Lycorma delicatula, Spotted Lanternfly
-Obligation Amount: 93,000.00
-Recipient. PENNSYLVANIA STATE UNIVERSITY, THE PENN STATE
-Grants Specialist: CLARK PHILLIPS
-Program Manager: Miriam Cooperband
-Notes:
v
Thank vou
~ Associated Business Objects
Description Type
6000001270--FY17 Attractants for Lycorma delicatul Workflow Object
~ Attachments  [{New | Add Note
B No result found

If you wish to execute a decision other than Approve, click on the dropdown arrow and select the appropriate decision.

Once you have approved the award document you will be returned to your internal portal dashboard. Note that the
item approved is no longer in your Workflow Task tile.

Hello, Miriam Coopesband Personalize System Hows

USDA  usoarmmi

Grants Management System

Saved Searchas = My Agreements ~ [ Go || Advanced | BT
Home ol = o
4
i B
Home
Worklist Workflow Tasks . i Creats . |
Agresments L |
B No result fourd ¥
Amandmants »
" =
A Search 2
Activitios.

Program Manager

Recipients & Contacts *
Closaouts

Reecent liems

The award document has been approved and the work flow has now forwarded the award document to the signatory
official(s) of your cooperator.

As a Program Manager this will conclude your final action in processing the agreement. The next notification you will
receive in reference to this award will be the award has been entered into the financial system and is in an Active status.

15



Program Manager Claims for Reimbursement (SF-270) Review & Approval

The following outlines the procedure for handling SF-270 Reimbursement Requests submitted through eFG. Currently,
Advance Payment Requests, which require justification information, cannot be submitted through the eFG system and
must be processed manually.

The PM activities on claims for reimbursement is currently composed of two actions SF-270 Review and Approval on the
External Portal and Claim Reimbursement Payment Approval on the Internal Portal.

e The agreement the claim is submitted against must be in Active status.

e All prior claims on the same agreement must have been fully approved
and paid.

e There cannot be any past due or open performance (SF-PPR) or
financial (SF-425) reports for the agreement the claim is against.

The PM will receive notification by a system generated email that action on a claim is needed. It should appear similar to
the one below. Either click on the ezFedGrants hyperlink to get to the user home screen or navigate through the FMMI
site.

From: USDA External Portal Workfloyl System [mailto:WF-Batch@FMS.USDA.GOV]
Sent: Friday, May 05, 2017 11:25 A
To: Watkins, Jason J - APHIS <Jasgh.).Watkins@aphis.usda.gov>

Subject: APHIS Agreement AP1ZPPQFO0O00C0O53 Claim Pending Review

A claim 15 ready for vour gfview m the USDA Animal and Plant Health Inspection Service External Portal.
Below are some detailsfertinent to the Claim:

-Claim ID: CLM-617
-Agreement Title: 17 TN IFA
-FAIN: AP17PPQFO000C093

Note that the External Portal is indicated on the notification email.

16



Navigate to the External Portal through FMMI by clicking on Grants and Agreements Management External Portal.

"] United States Depariment of Agriculiure o
LI Financial Management Modernization Initiative

UWEMIEE Grantor Management
Grants and Agreements

Grants and Agreements Management
[4]¥] [l

Business Activity =

w [ Grantz and Agreements
Management
® Grants and Agreements
Management System
" Grants and Agreements
Management Externsl Portal

myPortal Favorites =10

Click on Pending Claims tile.

=

0

Pending Amendments

4 0

v

Pending Claims Pending Reports

News and Notes

Title Last Updated

No ftems

The Pending Claims for the Past 90 Days window opens. Click the Claim ID for the claim you wish to address.

Pending Claims for Past 90 Days

- -

Claim ID Agreement Title Status Last Updated

IAPHIS-CLM-117 Samantha 3159 30 Days APHIS 4 Submitted 8/8/16

IAPHIS-CLM-59 AP1612-APACX007 Calvin Workflow >150 Pending Acceptance 7/13/16
CLM-675 AP16PPQFLDOPC004 National Clean Plant Network (NC Submitted 8/24/16
ICLM-688 AP1612-APACXG036 TR_Agreement_1 Submitted 8/24/16

View All Pending Claims

17



This opens the claim screen for that claim. Review claim document information by using the provided tabs below the
Decision box. After review select the green Please Select an Option dropdown box.

ezFedGrants

Claim (cLm-740)
Worklist

Applications

Status: Submitted
Opportunities

Agreements

Claims
DECISION:

Not Accept
Return
Amend Budget

Signature

OMB APPROVAL No.: |W

| 2. "X’ ene or both boxes

Click Accept to accept the claim for immediate processing.

Status: Submitted
Opportunibs

Agreements

Claims
DECISION:

Reports

Py ose select am option E
)

Panels

Return

Amend Budget

EER o s



https://www.aphis.usda.gov/mrpbs/fmd/downloads/ezFedGrants-External-Portal-Claim-Acceptance-and-Payment.pdf
https://www.aphis.usda.gov/mrpbs/fmd/downloads/ezFedGrants-External-Portal-Claim-Acceptance-and-Payment.pdf

After selecting a decision, the Submit button will appear. If required, provide justification for your decision, then click
Submit.

Claim (cLm-740)

Applications
Status:Submitted

Opportunities

Agreements

DECISION:

Please select an option ¥ Submit

Accept [

Please click Submit to accept claim

Successful submission of an Accepted claim will update the Status, generate a confirmation banner, and generate a

Claim (CLm-740)
Worklist

Applications

Status: Accepted for Payment Processing
Opportunities

Agreements

Claims

Yo%m CLM-740 is being processed for payment by APHIS.

Reports [y

Panels
SAP CRM Grantor

SAP Claim ID: 5000004149

Upon submission in the external portal the workflow will route the claim to the Grant Specialist. Once the Grant
Specialist has reviewed and assigned the appropriate accounting information the work flow will move the claim back to
the Program Manager. You will receive an email notifying you that the claim is waiting for your approval in the internal
portal.

19



Login to your home page at https://portal.fms.usda.gov .

This will open the eAuth login page for FMMI shown below.

§ ehuthendication

Fie Edt View Favortes Tools Hep
ne-8 - o e Dagew Safeye Tockw @ W
w4 ExFedGrants @ Salesforce ] PAPlants ) Dictionary G Google [7] Google Scholas «f» TBuA 5] US Bank Access |8 NAL Requests Al 654 [ Amazon I Winderground &) Wikipedia (| Dogpde 1 MAL Agricola 2 LRS Search & Boston Weather [I§ Husricane Tracker

T ——
S USDA eAuthentication

LincPass (PIV) ? User ID & Password

Administrator Links
Local Fsgatration CUCK HERE TO
Authosity Login Password:

LOG IN ST TR

LincPass (PIV) [ loon |

Change my Passiord

User ID:

WARNING
Upon Login You Agree to the Following Information:

+ You are accessing 8 U.S, Government information system, which inclides (1) this
this computer network, (3) 8il computers connected to this network, and

e media attached to this network o to & compater on this

on system is provided for U.S. Government-authorized use anly,

thorized or improper use of this system may recull in discpinary action, as well s
civil and eriminal penalties.

+ By using this information system, veu understand snd comsent t the follswsng:

1. Yau have na reasonable expectation of Privacy regarding any COMMAURICtions or
data transiting or stored on this information system. At any e, the government
miny for sny Lnwtul governmant purpsse montor, intercept, sesrch and seize any
communication or data transitng or stared on this information ystem.

2. Any communications or data transiting or stored on this information system may
be disclosed or used for sny lawful government purpose.

3. Your consent ia fAinal and irrevocable. You may nat rely on any statements or
informal policies purporting 1o provide you with ony expectabion of prvacy
regarding communscations
SUBEFVISEE B 3Ry oIher off

system, whether oral or written, by your
xcept USDA's Chief Information Officer,

Once logged in, your FMMI home page will be displayed. Click on the Grantor Management tab.

Walcome Miriam Cooperband | Help
tion Initiative

e Grantor Management
EMMI Home
FMMI Home | History, k el W]

FMMI

& Transkorming Financials al the People's Depariment

This is a United States Department of Agriculture computer system, which may be accessed and used only for official Gavernment business (or as ctherwise permitted by regulation) by authorized L access or use of this
computier system miry subject viskatars 1o criminal, civl, andior administrative sction. AILnformation on this compuler system may be infercepted, recordied, read, copied, and disclosid by and b suthorized persanned for official purposes,
inchuded criminal investigations. Access or use of this computer system by any person, where authorized or unauthorized, constitutes consent to those terms.

This will add the dropdown menu to the left side of the page. To further expand this menu click on the small
arrow next to the added link.

Welcome Miriam Cooperband
3n Initiative

| History, Back

@ There are no items to display
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Clicking this arrow will expand the dropdown choices and provide you with a link to the external portal. Click the link
that says Grants and Agreements Management System.

=83 United States Department of Agriculture Welcome Miriam Cooperband
E | Financial Management Modernizatic. Initiative

Welcome [ElETIGIAELERD ulE0d '

Grants and Agreements

Grants and Agreements Manageg#€nt System | History,

Help | Log off

Business Activity
~ [ Grants and Agresments
Management
* Grants and Agreements

Management System
" Grants and Agreements
Management External Portal

@ There are no items to display

This will bring you to your internal portal dashboard. Under the Workflow Tasks tile click on the appropriate task that
will be labeled Action Required: Claim (your claim number here) Routed for Approval.

by | Gave Convol X Siop

USDA  usoarmm

Graots Managemest System

- WG Grants and Agresments Manag. Home - [SAP]

m

Program Manager

ki [ workttow Task | create |
Agresments » : |
Action Requirad: Claim $000008408 Routed for Approval
Amendments .
Claims d W
,
Actlvities e
Reclpients & Contacts + | | Agreements
Amandments.
Closeouts ¥ Claims
Closeats
Recent ltems Prograems

The claim will appear with the certification statement in the Description. You will note the Decision defaults to Approve.
After review, to approve the claim click Execute Decision.

Hallo, Anne.marie Callcott Parsenalize System News

- e : : .
“
¥ Bock Roserve  Forward aQ

| Home | Docision;  Appeove ! [Exacuts Oscision n

| Werkiiat

: | oo ook —=m—
Agreements .

| | Subject  Acton Required: Claim SO000KM08 Roted fof Appraval Status  Raady

| Amendments .

Sent Date 1107207

 oincnicud | Due Date 11092017
| Activities *|  Description
ﬁﬂﬂﬂ!ﬂﬂ&cmm »
The above mentioned claim Is ready for your roviaw. By selacting ~
Clomub ¥ APDITVD, YOU aNo I agnenment wilh tha statemaent Delow
Recent llems. )| Vit that, ta the best of my knawledge, this maquast for payment
| i ot boon proviously subrmtod and Ihal program accomplstments most

plannesd o] arvd corify
mmsreqm»l is mnm!ntomnl

Balow afe some dotals padtinent to the Claim

FAIN: AF1TPPOSATI00M

-Recipient: AUBLIRN UNIVERSITY

Grants Spociakst. GLARK PHILLIPS

Fragram Manager. Anne-Mark Calicos

Projoct Tithe: FY47 Alabama C‘JOSSSOIG Twnlmnl" for IF

Puriod of Periormance Start Date: 061 53017

-Poriod of Performance End Date: 127312018

Walid From: 07012017 W
Valid To: 097302017

= Assoclated Business Cbjects

Description Type
SOUU00E408—F Y17 Alabama Grass Sod Trealments for Worhflow Object
r i i1 -
- Attachments [ ew | A toto =
1 € >
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Your home page will refresh and you will note that the task will no longer be in your Workflow Task.

ol *  Stop Presenting | []

i Camentty presenting | Give

a s o tal 1 SR Gou, dtip ot fpremiti )0 - o O

USDA FMMI

m
i

Granzs and Agreements Manag. Home - [SAP]
Hello, Anne-marie Callcott

Grams Managemest Syuem PTOGTam Managor

i ji'i":ﬂome Jfsck~ O~
i BB

Home .
3
| Worklist | Workflow Tasks - Create |
Agresments 3 | |
B No resull found ’
Amondments v
Clalms 0 i—g;ér-‘— .
Activities .
Actnitses
Reciplents & Contacts * Agreements
Amendments
Closeouts ¥ Clasirrs,
Closeouts
Programs

fi;:.i?:;;,

Accepting Reports

Reports are approved in the external portal. Once you have received a notification via email that you have a report to
approve, access your external portal via your FMMI home screen.

Click on the Grantor Management tab.

FMMI

57 Tamstorming Fnarcas at the Peopie’s Deparment

Thes i 2 Linftod States Dopartmant of Agricutire compu uter sysiem, which may te accessed and used only for ocial Govermment business (or as cthorwise permitted by 1sgulaton) by authorized personnel. Unauthorized access or uge of fis computer systom may subject
“cdarors o cnminal, vl ardler admaisTatve acton AL dormatizn on is computer sysiem may be inlercepted, recarded, mad, coped ard drscksed by and 1o authcroed personne for ofeal PUTpases, nckuded MG IMEsagAens. ACCESS Of Ust of the computer system

By any person, where authorized o unsutherized, constitates consent I thoss terms.

This will access the Business Activity links on the left side of the screen.
Click on the small green arrow to next to Grants and Agreements Management.

Welcomss SAMULL DEMIAN

This will expand the links to show both the internal and external portals. Click on the last link,
Grants and Agreements management External Portal.

Wilcome SAMUEL DENHAM  Hedp Log of

D There are ao items 1o display
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Your external portal home screen will appear. Click Pending Reports from the tiles across the top of the page.

) | i currenty presening | Give Contiol * |
3 hitpsy//portal fmsusda.gov/prweb/SS0Senviet 1) - i O [iGrantsand A
File Edit View Favorites Tools Help

% Stop Pmeming’i  §

<7 Home - [SAP]. \l]_]iez’Fe&Grarrfs “wtern | [

A

i &) abouriabs | ©. | Agricufture Quarantine Ac.. || Global Pest and Disease D... i) Google Scholar B Google Translate | 5/ NASS - Data and StatisNg [l NCSU Libraries ] New Pest Advisory Group .. [ Newsletter Archive and Ye...

"—m ezFedGrants & Amanda Kaye

—

Home

T 0 0 0 2 6 0
Applications Pending Pending Pending Pending Claims Pending Pending
Opportunities Applications Amendments Reports Repayment
) Requests

Oppertunities

Agreements

Claims News and Notes.

Reports Title Last Updated |
——————————————— Claim Submission Timing 11/317 1:45PM |

Panels Pega update to Workflow 10/23/17 311 PM |

This will display a pop up titled Pending Reports for Last 90 Days. From the pop up box select the
Report ID for the report you wish to approve.

§ Currantly presenting | Give Control = | | X Stop Presenting | X

| @ hitps://portal fmsusda.gov/prweb/SS0Seniet J9 + c«||;M’Gﬁ“nmg’mﬂ_wgmmﬁ:m&ﬁm " |

File Edi Favorites Tools Help
5 &) abouttal riculture Quarantine Ac... | Global Pest and Disease D... f1] Google Scholar By Google Transiate | 2 NASS - Data and Statistics [ NCSU Libraries (| New Pest Advisory Group .. 7] Newsletter Archive and Ye..

A
% vZFedGrants

Home
Worklist
Applications
Pending Reports for Past 90 Days

Opportunities -
Report ID FAIN ‘Due Date

MTEEI'I'IEI'"S AP17PPQHQO00C009-FI-Q3-17 lAF'l?PPQHQUBDCﬂﬂQ :IBBD."W .Submmed 10/30/17
= AP17PPQSSTOOCITIFLQI17 | API7PPQSSTONCI7! :1 03017 Submitted 103017
AP17PPQS&TO0CT 70-PE-SAT-17  AP17PPQS&T0O0CTI70 1073117 Submitted 10/2917
S AP17PPQSETOOCOTOFQ3-17 | AP17PPQSETONCO70 om0 — orzen?
Panels AP17PPQS&TO0CT70-FI-Q3-17 .AP“ TPPQS&T00CT70 .| 03017 -Submlt(ed -'I 0/9/17

103017 submitted 1006117

View All Pending Reports

The screen displayed will depend on the type of report you are approving. Both Accomplishment Reports and Financial
Reports are approved in the same manner. In this example, a Financial report is approved.

23



The banner at the top of the page will indicate the type of report you are approving and tabs below the Decision box will
allow yol to view reports and attachments.

hps://pNal.fms.usda.gov/prieb/SsOSenviey] I ~ i G ||
File Edit View Favdites Tools Help
5 © abouttabs | <. | AgricNure Quarantine Ac.. || Global Pest and Disease D.. 2 Google Scholar By Google Transiate || NASS - Data and Statistics fJ] NCSU Libraries &) New PesyMivisory Group ... [T Newsletter Archive and Ye...

LM.'— ezFedGr.\nts & Amanda Kaye

AP17PPQS&amp;...

B

Home

3 B3

Financial Report (AP17PPQSaT00C179-F-Q3-17)

Worklist

Applications ﬁ
Status: Submitted
Opportunities
Agreements
Claims
DECISION:
Reports
Panels
Signature  Attachments
Financial Report SF-425
1. Federal Agency and Organizaticnal Element to 2. Federal Grant or Other Identifying Number Assigned by Federal Agency:
Which Report is Submitted: (To report multiple grants, use FFR Awtachment) v.

Once the report has been review by clicking on the appropriate tab, click on the Please select an option dropdown. You
will be given the choice to Accept or Return. Click Accept to approve the report.

File Edit View Favorites Tools Help
<5 (&) abourtabs %. | Agriculture Quarantine Ac... |@|Global Pest and Disease ... 1] Google Schotar B Google Tranffare | 5/ NASS - Data and Statistics [Tl NCSU Libraries &) New Pest Advisory Group . 5] Newsletter Archive and Ve..

USDA
M ezFedGrants A Amanda Kaye

= |

AP17PPQS&amp;...

Home

Eles

Financial Report (4717PPQsaT00C1 79-Fff5-17)

Worklist

Applications ‘
Status: Submitted
Opportunities
Agreements
Claims
DECISION:
Reports
Please select ar
Panels
m Signature  Attachments
Financial Report 5F-425
1. Federal Agency and Organizational Element to 2. Federal Grant or Other identifying Number Assigned by Federal Agency:
Which Report is i (To report multiple grants, use FFR ) |
L l I 1
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The submit button will appear when you make the selection. Click Submit to accept the report.

Currently preseating | Give Control X Stop Prﬁenhng b § N =
(—L@ ﬂ ttps//portal fms.usda gov/prweb/SSOSenviet/| I - {h * {9’}
File Edit View Favorites Tools Help
94 &) abouttabs |<. | Agriculture Quarantine Ac... | @ Global Pest and Disease D... [ Google Scholar B Google Translate |/ NASS - Data and Statistjp | Tl NCSU Libraries ] New Pest Advisory Group .. [T]| Newsletter Archive and Ye...

USDA
"M ezFedGrants & Amanda Kaye

—a

AP17PPQS&amp;...

Home
Ea

Financial Report (4p1 7605210001 79-F1:03-17)
Worklist

Applications Status: Submitted

Opportunities.

— )

Agreements
DECISION:
Claims

lect an option ¥

Reports
Accept

Panels Please click Submit to accept Report

m Signature  Attachments

Financial Report SF-425
[ | ] ¥

The Status of the document will change to Accepted and a banner will appear showing the report has been successfully
accepted.

r.m-wpmsmg | Give Cantrol - | | X Stop Presenting | J

File Edit View Favorites Tools Help
54 &) abouttabs | <. | Agriculture Quarantine Ac... |@) Global Pest and Disease D.. 1] Goog
AP17PPQS&amp;...
Home
Financial Report (s 7pPQsar00c179-7.03-17)
Worklist
]
Applications o
Status: Accepted
Opportunities.
Agreements
Report AP17PPQS&T00C179-FI-Q3-17 has been successfully accepted.
Claims
Reports.
Panels m Signature  Attachments
Financial Report SF-425

1. Federal Agency and Organizational Element to 2. Federal Grant or Other Identifying Number Assigned by Federal Agency:

Which Report is Submitted: (To report multiple grants, use FFR Attachment)

USDA APHIS AP17PPQS&TOOCITS.

3. Recipient Organization (Name and complete address including Zip code):
Name: |ORFGON STATE LINIVERSITY J )
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Closeout of Agreements

The Program Managers responsibilities in the closeout process for agreements is handled entirely outside of
ezFedGrants. You will receive closeout documents in the same manner that you have in the past and once they have
been completed, you will return them to your system Grants Specialist via the designated avenue outside of the system.
It is the GS responsibility to get the closeout reports in ezFedGrants for distribution to the appropriate parties.
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