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Introduction

This document is a role-based reference for basic actions to be taken in ezFedGrants and is not
intended to be a comprehensive document covering all possible situations. Additional detail on
any of these actions is available through the work aids on the ASC and NFC ezFedGrants
websites which were the source material for this document. The descriptions in this work aid
will only show the process of moving the action forward in the workflow. If you chose to make
any selection other than moving the action forward in the workflow, the link following the
explanation will provide instructions for this purpose.

The Table of Contents functions much like an index. To use it, first identify the correct role in
the ezFedGrants system, and then under that role in the Table of Contents, find the action.
Scroll to the page listed adjacent to the action and find the steps required to complete it. The
action being described will be stated in a step-by-step narrative description and paired with a
red arrow showing the point of action on the screen shots. Links for more in-depth assistance
follow the conclusion of the last step.



System Acronyms and Abbreviations

AGO — Administrative Grants Officer — recipient user

AGMO - Agency Grants Management Officer — federal user
AS — Agreements Specialist — federal user

CRM — reference to internal system

eFG — ezFedGrants

FAIN — Federal Agency Identification Number

GP — Grants Processor - recipient user

GE — Grantor Evaluator — federal user

PEGA — reference to external system

PM — Program Manager — federal user

SO - Signatory Official — recipient or federal user

eAuth — Level 2 eAuthenticaton credential

FFATA - Federal Funding Accountability and Transparency Act



Rules to Play By

The purpose of this section is to state some of the basic percepts of the system and to provide some
notes that are just good information to have.

R/
0'0

ezFedGrants is often abbreviated as eFG
eFG is a role based system and each individual can only function in one role at any given time.

Everyone wishing to enter the system must obtain a Level 2 eAuthentication credential and then
request access to the system.

Each recipient must have at least one GAO and one Signatory Official. If possible, it is
recommended that each recipient have at least 2 individuals in each role.

eFG organizes recipients by DUNS number. If your organization has multiple DUNS numbers, at
the present time, each DUNS number must have one GAO and one Signatory Official (a change
to allow users to function under more than one DUNS will come in future releases)

Search Functions, with few exceptions, will only return results in read only format and does not
allow one to edit or advance a document through the work flow.

When all else fails, click the Actionable Items tile. At the current time, the Actionable Items tile
may show 0 items but when clicked show results requiring action (known issue to be corrected
in future release).

At the current time, if a Grants Processor or GAO begins the application creation process, that
person must complete the application...other users cannot update or edit the application
(known issue to be correct in future release).



ezFedGrants External User Roles
(Recipients)

Grant Administrative Official (GAQO): This role has the most permissions of all the external portal
users. Each organization must have at least one GAQ to use the ezFedGrants External Portal. The GAO
performs the same tasks as the Grant Processor role with two major differences:

- Responsible for approving subsequent user role requests from within the grantee’s organization
e Approve access requests, change user roles, deactivate user access

- Ability to manage the overall system accounts for the grantee’s organization
e View applications, opportunities, award documents, claims, and reports

- May also perform:
e Create claims and applications
o Create reports for agreements on which they are listed as a Primary or Secondary Program
Contact
o Be designated as a Certifying Official (secondary designation)

Grant Processor Role (GP) - This role is capable of performing the following functions:

e Create claims and applications

o Create reports for agreements on which they are listed as a Primary or Secondary Program
Contact

e Be designated as a Certifying Official (secondary designation)

Signatory Official: This role has a limited scope compared to the other roles, but each organization must
have at least one Signatory Official in order to use the ezFedGrants External Portal. This role is capable
of approving/signing applications and/or agreements and amendments. The Signatory Official may also
certify claims, financial reports and performance reports.

o Review and digitally sign grant award applications and grant award packages
e Be designated as a Certifying Official (secondary designation)

C = Create, U = Update .
S = Search, D = Display ezFedGrants External Portal (Pega) Object
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Role Type Peg Role Mapping ~
External Users Grants Administrative Officer SD | CUSD | CUSD SD SD | SD USD
External Users Grants Processor SD | CUSD | CUSD SD SD | SD USD
External Users Signatory Official SD SD SD USD | SD | SD UsD




At the current time, Certifying Official is not a role in eFG appointed or denied by the GAO.
Certifying Official is a designation that can be held by any recipient role in eFG.

For more comprehensive information see:

https://nfc.usda.qov/FSS/Training/Online/ezFedGrants/Resources/EP User Role Definitions.pdf



https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/Resources/EP_User_Role_Definitions.pdf
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The APHIS Grant Specialist will use gathered
information to create and publish the
Opportunity to the appropriate Recipient. The
Recipient GAO or Grants Processor then
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Award Document
Approved by Program
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Signatory Official

The Recipient Signatory Official signs and
submits the application which advances in the
work flow to the APHIS Program Manager
who marks the Application Reviewed. This
moves the Application to the Grant Specialist.

The APHIS Grant Specialist then reviews and
Accepts the application. The Application is
then returned via workflow to the APHIS
Program Manager.

The Application is approved by the APHIS
Program Manager and returned via workflow
to the APHIS Grant Specialist in the form of a
draft award.

The APHIS Grant Specialist reviews and edits
the Award document as necessary before
marking it as Draft Finalized. The Award
moves to the APHIS Program Manager.

Award Document Signed
by Signatory Official

Award Document Signed
by Signatory Official

v

Award Marked Active
by Financial Approver

The APHIS Program Manager Approves the
Award document moving it forward in the
work flow to the Recipient Signatory Official.
Upon Recipient signature the document
moves forward in the workflow to the APHS
Signatory Official.

The APHIS Signatory Official signs the
document and it moves via the workflow to
the APHIS Financial Approver.

The award document is marked Active by
the Financial Approver and the system sends
notification of the active award along with a
copy of the award face sheet.




Level 2 eAuthentication Account Creation

This provides details for external users (grant recipients & applicants) on requesting a USDA
eAuthentication Level 2 Account, which is necessary for accessing the ezFedGrants System.

A valid government-issued photo ID and a valid e-mail address will be required
to obtain the Level 2 Account for eAuthentication. Any one of the following IDs
is acceptable:

e Adriver’s license issued by a US state or a province of Canada.

e Aphoto ID card issued by a US state or a province of Canada.

e A United States Military or United States Federal Government
PIV/CAC (Smart) identification card.

e Avalid passport issued by any country listed on the US Department
of State website.

Once you have obtained a USDA Level 2 eAuthentication account, you may request access to
the ezFedGrants External Portal. Please refer to the ezFedGrants External Portal Access
Request Submission Job Aid for more information on submitting an access request.

On certain screens you may need to scroll to view additional data fields.

Account Creation

Start the Account Creation by accessing the USDA eAuthentication Home screen using the following web address:
https://www.eauth.usda.gov

Click the Create an Account link.

Find an LRA

Home : AbouteAuthentication i Help : ContactUs

SNgAuthentication Home

[ QuickLinks .
» Whatis an account? eAuthentication Home

b Create an account
P Updile: your accourt Welcome

Administrator Links USDA eAuthentication is the system

accounts that will allow them to access
+ Local Registration includes things such as submitting farms e
Authorty Login _ the status of your USDA accounts.

ed by USDA agencies to enable customers to obtain
DA Web applications and services via the Internet. This
tronically, completing surveys online, and checking

; Please note that USDA will anly accept eAuthenticatidAccounts from individuals.

Currently USDA eAuthentication does not have the mechansg to issue accounts to businesses,

corporations or other entities.

To apply for a USDA eAuthentication Account, please visit thefCreate an Account Page.

If you already have an eAuthentication Level 1 Account, please refer to the
information on the Create an Account screen for changing from Level 1 to Level
2 on the following page.



https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/access_user_roles.php
https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/access_user_roles.php
https://www.eauth.usda.gov/

On the Create an Account — Getting Started screen, click the Register for a Level 2 Account button.

USDA United States Department of Agriculture
= YSDA eAuthentication

You are here: sAuthentication > Account Creation

{| Quick Links

» What is an account? Create an Account - Getting Started

¢ Create an account
P Update your account
Administrator Links

USDA Federal Employees, Contractors, & Affiliates

If you are a USDA Federal Employee, Contractor, or Affiliate of t

b Local Registration USDA, you must register for a USDA Internal Account.
Authority Login

LRegister for an ‘nernal Account J

USDA Customers - What Level of Access Do You Need?

Request Level 1 Access to:
+ Visit a USDA web page that indicates a Level 1 account is necessary
« Obtain general information about the USDA or its agencies
« Participate in public surveys for a USDA agency

ERegister fora Lev* 1 Account )

Request Level 2 Access to:
= Submit official business transactions via the Internet
* Enter into a contract with the USDA
« Submit forms or applications for the USDA via the Internet

I [Register for a Level 2 Account J I

Changing from Level 1 Access to Level 2 Access

If you already have a Level 1 account and require Level 2 access:

On the Step 1 of 4 — Level 2 Access Account Registration screen, enter your information into the fields.

Fields in red with an asterisk are required. You will need to scroll down to view
all of the fields.

You are here: eAuthentication > Account Creation > Account Request Form

Register for Your Account - Level 2

Form Approved OMB MNo. 0503-0014

| Quick Links
+ What is an account?
1+ Creata an account

+ Update your account
Administrator Links Step 1 of 4 - Level 2 Access Account Registration

USDA customers should complete the information below to create 2 USDA

b Local Registration L o .
Authority Login eAuthentication account. Please read the eAuthentication Privacy Act

Staternent and Public Burden Statement for more information on how your
personal information will be protected.

All required fields are red and marked by an asterisk {i.e. * ). Enter your first
and last name exactly as it appears on your Government issued photo 1D (e.g.

state driver's license).

Mote: The characters < » * | are not allowed on this form.

User Information

Required Field*

First Name? Enter your first name as it appears on your curmrent
Middle Initial govemment issued picture ID
Last Name*
Address*
City*
State* | Select... v

Zip/Postal Cocle®

Country* | United States



Once you have entered all of your information, click the Continue button at the bottom of the screen.

password. Each question may only be used once. For additional assistance,
click the 7| above.
Select... v
Select... v
3 Select... v
4% | Select... v
eAuthentication Home | USDA.gov | Site Map
Accessibility Statement | Privacy Policy | Non-Discrimination Statement | USA.gov

If any of the required fields have been left blank or are completed incorrectly,

you will see an error message prompting you to rectify any blank or
incorrectly completed fields.

On the Step 2 of 4 — Level 2 Access Account Verification screen, review the information to ensure that it is correct. Once
you have confirmed that it is correct, click the Submit button at the bottom of the screen

H You are here: eAuthentication > Account Creation > Account Request Confirmation
Quick Links
+ What is an account?

Create an eAuthentication Account

Step2of4-Level 2 A
Administrator Links

b Create an account

b Update your account

Account Verification
If this information is incorrect, please click the

b Local Registration
Authority Login

EIf the information is
correct, please continue by clicking the submit button.

Verify User Information

User ID: jdoe0l195@yahoo
Name: lohn Doe

Address: 1234 Main St.

Washington, DC
20001
us
Verify Contact Information
Phone:
Email: jdoe0195@vyahoo.com
Verify Security Information
Mother's Maiden Name: Jones
Birth Date:

1/1/1979
Four Digit PIN: 1234

If you need to make changes to the information, click the Edit button. DO
NOT use the Internet Browser Back arrow.
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Upon successful submission, the system will proceed to the Step 3 of 4 — Print Confirmation email screen. Here you will
see a message explaining that you will receive an email with instructions for activating your eAuthentication Account and
initiating the identity verification procedure necessary for Level J Access.

:7 You are here: eAuthentication > Account Creation > A ount Request Confirmation
Quick Links

Create an eAuthentication Account

» What is an account?

¢ Create an account

b Update your account

Step 3 of 4 - Print Confirmation email

Administrator Links

b Local Registration Account Created:
Authority Login

Your account has been created but yoy have one more step required to
complete your registration!

Your confirmation email with the subject line, "eAuthentication - Action
Required - Instructions to Activate Your USDA Account With Level 2
Access” , should arrive within 1 hour. Please follow the instructions in the
email to complete step 4 of your registration.

eAuthentication Account Information:
User ID: jdoeO195@yahoo
Email: jdoe0195@yahoo.com

Level 2 access activation process:

Follow the instructions provided in the confirmation email

Visit the eAuthentication web site

Click on "Update Your Account” to verify your information.
Present your Government issued photo ID (e.g. state issued
driver's license) to a USDA Local Registration Authority (LRA) for
activation of your account with Level 2 access. Find an LRA

PWNR

It may take up to 24 hours to receive the confirmation e-mail. Please

check your spam or junk folder if you have not received this email
after 24 hours.

Follow the instructions provided in the confirmation email to activate your eAuthentication Account.

The below email is an example only. The text of the email you receive may vary.

** Please do not reply to this email. For assistance see below ***
Step 4 of 4 - Instructions to Activate Your USDA Account with Level 2 Access
Congratulations jdoe0195@yahoa, you have successfully created a USDA eAuthentication account.
Before you can use your account with Level 2 access you must do the following:

1. Please wait approximately 10 minutes from the receipt of this email before you activate your account with Level 2 access,
2. Click ACTIVATE MY ACCOUNT

NOTE: Once you click the activation link, you will have an account with limited access that allows you to review and
manage your account information online,

3. Log into review the account information you provided and ensure your first name, last name, and date of birth are correct by
clicking on the MODIFY WY CUSTOMER PROFILE link,

NOTE: If your first name, last name, or date of birth do not match your government-issued photo ID, you will need to

create another eAuthentication Level 2 account with a different User ID by dlicking on the REGISTER FOR YOUR LEVEL 2
ACCOUNT link.

11



Once you have activated your account, you will need to confirm your first name, last name, and date of birth on your

eAuthentication profile matches your government-issued photo ID.
Please click the Update your account link on the left side of the screen to confirm and verify.

Homa About aAthenbeation Halp Contact Us

¥ ace Rare: eluthenbsabon > Acceumt Creation Brimpunt Astwabio

Create an eAuthentication Account

Step 4 of 5 - Account Activated
Your account has been acirvated with Level 1 Acccess. Please wad 20 minufes
from the time of actvation before using the account.

Quick Links

efuthentication Account Information:
User ID:
Ermsil:

Additional Information
For additional infformation regarding your eduthentication account, please
review our Frequently Asked Questions.

o Chck here to review our Freguently Asked Questions.

Step 5 of 5 - Identity Verification
To venfy your identity for Level 2 Assurance, please select one of the

The final step is Identity Verification this is required to obtain a full Level 2 Access and to gain access to the ezFedGrants
System. ldentity verification can be completed online or by visiting a Local Registration Authority (LRA).

For more in-depth and comprehensive information follow this ezFedGrants Training link:
https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/Resources/EP_Onboarding Basics.pdf

12


https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/Resources/JA-Request_eAuthentication_Level2.pdf
https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/Resources/EP_Onboarding_Basics.pdf

Gaining Access to ezFedGrants ...How to get onboard.

Acquiring a level 2 eAuthentication account must occur prior to requesting access in
ezFedGrants. If you do not have level 2 eAuthentication, navigate to www.eauth.usda.gov to
set up level 2 eAuthentication, instructions for this process are on page 6 of this document.

Open the ezFedGrants website by either navigating to http://grants.fms.usda.gov/ or by navigating to
http://nfc.usda.gov/ezfedgrants and click Launch ezFedGrants as shown below.

QS/PA United States Department of Agriculture
— | Financial Shared Services

Home Services MyFSS v

ezFedGrants / Client Services

ezFedGrants (eFG) Grants and Agr:ements System

ezFedGrants is the USDA solution that will let you apply for and manage ! .SDA grants and agreements online. It's USDA's OMB Circular
A-123 system of record for processing Federal financial assistance trap .actions.

b L3 < Y

Client Services Training | Want to .

About ezFedGrants

1P

ATy

ezFedGrants Application

Get started with a new grant application, chgfk a pending status, and more by
logging into ezFedGrants.

Launch ezFedGrants

Lo

ezFedGrants is the USDA solution that will let you apply for and manage

DR.SMITH

Either method of access will redirect you to the eAuthentication login page shown below. Enter your Level 2
eAuthentication user ID and password and click LOGIN.

USDA  united states Depariment of Agricutture
Zam USDA eAuthentication

— T

o
Home : About eAuthentication : Help @ Co tact Us Find an LRA

You are here: eAuthentication Home > eAuthentication Login

eAuthentication Login

| Quick Links
I What is an account?
+ Create an
+ Update your account

Administrator Links

LincPass (PIV) ? UserID & Pas*vord ?

User ID: |

I Local Registration

CLICK HERE TO
Authority Login ;

Password:

LOG IN

I forgot my User | Password
LincPass (PIV) LoGIN

Change my Password

13


http://grants.fms.usda.gov/
http://nfc.usda.gov/ezfedgrants
http://www.eauth.usda.gov/

Successful eAuth login takes you to your ezFedGrants home page. Click Request Access. If you already have
access to ezFedGrants, this option does not appear.

A Shannon james

Using the arrow on the dropdown box, select your User Role.
Fill in your Justification Narrative for the role requegt and then click Next >>.

Request Acc 361 e [ e |
; g

Status: Draft
o | -
Hole Sehecton orgRizavan Personal information
Role Selection
" uUserFole
* Agensy

et

v

" Justfication Nafratve

The next screen allows one to search for Organization Details. To auto populate the Organization Details
fields, click Find Organization.

)A
‘—'l}]_!"l" ezFedGrants

2 & shannon James

3

Persanal Infarmation

1f your has not gl in SAM.gov, please complete the process at hitps://sam.gav. if your is In SAM.gov but cannot be found in the
erFedGrants system, select the "Contact USDA” oplion on the side navigation bar and include your organization’s DUNS Number {and Cage Code, if known) in the issue deseription.

R Organgaton (D | J Address |

Use of the DUNS Number is the most specific identification available to search for your
program, and is the recommended search item. If you are unsure of your DUNS

Number, contact your Office of Sponsor Programs or Office of Grants and Agreements.
I




A popup box allowing entry of search criteria opens. Enter Search Criteria in any field to locate your
organization and click Search.

St... h -
Select Qrganization &
! Search Criteria
holact CRM Cganization 1D [ | City |
rganiza Crganization [ ] st Tennessee (TN) i~
W your ¢ DG Humber [ ] Posal Code [ he
:::‘:;; Cage Code l | Counry | :l
DUNS b :I
Cage Col
e Scarch Results V:I
< I 2>

The resulting popup box will return all results for the entered search criteria. Scroll down the results and
select Join Organization next to your organization.

ezFedGra. ts A Shannon james
AAS350
Home
est Access RA-5350
REQUSST ACCPSS
Contact USDA \
Sta8EN0 B :
MICHAEL FARMS. 066339142 TUSCZ 154 COUNTS RD ELORA ™,
Join Organization MIDDLE STATE UNIVERSITY 077548700 1GNWS 1301 E MAIN T MURFREESBORD TH
Join Organization 'RONALD L BOLES BOLES FaRM 080598374 (TTEM2 3163 WINCHESTER HWY ELORA ™
Join Crganization TENNESSEE STATE UNIVERSITY 108814179 1ESSD 3500 JOHN A MERRITT BLVD MASHVILLE ™
Join STATE UNIVERSITY INSTITUTE OF GOVERNMENT DEPT 827929589 67730 3500POHNA MERRITT BLVD  NASHVILLE ™
Join Drganization TENNESSEE VALLEY TITLE INSURANCE CO a31132220 YIS 800 5. GAY STREET KNOXVILLE ™ he
UNITED TRIBES, INC. TIN50 ANCAE 711 STEWARTS FERRY PIRE 5 MNASHVILLE ™
Jodn Organization UNIVERSITY OF MEMPHIS. THE 055688857 OLS85 ‘THE UNIVERSITY OF MEMPHIS  MEMPHIS ™
ioin Organization UNIVERSITY OF TENNESSEE TENNESSEE AGRICULTURE EXPERIEN 133891015 IGUFS 2621 MORGAN CIRCLE. 103M  KNOWILLE TN
Join Crganization UNIVERSITY OF TENNESSEE UT AGRICULTURE EXTENSIONS SERVICE 134359448 3GULE 2621 MORGAN CIRCLE 225 M0 KNOKVILLE  TW :I
hEd et
e ________________________________________| >

* Additional Information
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The fields for the Organizational Details will populate. Verify the correct DUNS Number is listed.

number directs what account receives payments. If everything is correg] select N§xt>>.

Fie Edt View Faveenes Teoks  Melp
5 B Suggesed Saes > @) Web Sce Gallery = [ MSH

azFedGrants

Request Access RA-5350

Status: Draft

i o -

Role Sefection  Organization  Persanal nforgin

Organization Details

i your organization has net p LoV, P process at https://sam gov. If your arganization is registered in SAM_gov but cannot be found in the
ezFedGrants system, select 1 Cnnlau USDA™ option on the 'iid! mwgaliun Iw and includie your arganization’s DUNS Number (and Cage Code, if known) in the issue description.

s FE BOX 20627 ]
iy :mu |
siac . |
L
Postal Tt Braosoen ]
£
By submitting this request, you are acknowledging that the DUNS Numbser listed in th ponds to your ‘s banking inf Th DUNS Number, even if the

address is correct, could misdirect payments.

= additonal Information

The DUNS

The final step requires entering your POC contact information and your personal work contact information.

Your “POC” should be someone within your organization, often a supervisor, who can confirm the
information and your need for access. The “Work Contact Information” section should be filled with your
personal work contact details (not the POC).

Scroll down to fill the required fields and then click Submit.

L Shannon jemes
RA-5350
Request Access RA-5350 srive [ suorme lf << Previns |
Status: Draft 2

)

Rale Selection  Organization  Personal information

* POC Details

AGRICULTURE, TENNESSEE DEPARTMENT O F DIVISION OF ANIMAL * POCEma [ jamesGaphis.usda.pov ]
INDUSTRIES

Guide | = POC Phone |moryrsse-2200 |
The value entered Is not matching with the format (###) #ee-seee

Required fields are marked with a red asterisk.

16



If successfully submitted, the Status will show Submitted and a confirmation banner will appear verifying your
request for access has be ubmitted.

Request Access (ra.522

Status: Submitted

Your request has been submitted to the administrator(s) listed below and your request will be emailed to you.

Request Access

Organizxion  PersonalInformation

If the GAO of your organization approves your request, you will receive a confirmation email and will be able
to access your ezFedGrants home page and perform the tasks assigned to your role. If the reviewer rejects the
request, a new request will need to be submitted. There may not be an email notification of request rejection.

Additional information may be found at: https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/Resources/JA-
Onboarding Quick Reference.pdf

17
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https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/Resources/JA-Onboarding_Quick_Reference.pdf

Certification of Documents

Three documents require certification in eFG. A claim (SF270), the Federal Financial Report (SF425) and a
Progress Report (SF PPR). The process for certifying each document is identical. One searches the Actionable
Items and selects the appropriate Transaction ID, selects the Sign and Submit option, reviews the legal notice
and then completes the signature.

This process is detailed below for certification of a claim (SF270). As noted, certification of each document
follows the same path.

Claim Certification is an internal review of the created claim prior to submission to the
awarding agency. The person designated as the Certifying Official after reviewing the
submitted claim will either Sign and Submit which sends the claim to the awarding agency,
Return which sends the claim back to the creator to edit, or Cancel which cancels and voids
the claim altogether.

Once submitted by the claim creator, the claim will appear in the Actionable Items on the Certifying Official’s
ezFedGrants home page. Click Actionable Items to open the available actionable items.

ezfedGrants A OSEC OSEC-ST-GL-MD-Maint

Home

Pl [ | |
Opporturies 393 74 49 0 12
My Applications Notifications Actionable items Applications under Amendments under Claims under Review
Review Review
My Agreements
My Amendments
’ News and Notes
My Claims
1234 Next
My Reports Title Last Updated
EE—————— Test 2/3/16 211 PM
Manage Permissions Test Both 7/25/116 1:12 PM
Contact USDA Test External T 5oy
News and Notes Post - NO3 ht 7HAME 5:36 PM
News and Notes Post - NO2 7014716 5:13 PM
" My Agreements
o
FAIN Status © Project Title “ Recipient Contact Nar ™ Period of Performance " Total Federal Award Amou~  Actions
Africanized
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A popup box of all actionable items within the past 90 days will open. Depending on the quantity of items,
you may need to advance to another results page by clicking the page number or Next.

ezFedGrants

. ... |

Home

Opporturities s =
Action; Items for Past 90 Days

ion ID
4y FAIN Status Last Updated

My Agreements Claim M7 AP16MRPBSXNGOQ Draft Pending Signature 10/11/16

Financial Report AP1612-APPPQGO20-Fl-Annual-16 | AP1612-APPPQEl Draft Pending Signature  12/8/16 10/10/16
My Amendments | | { |
Financial Report / Draft Pending Signature  9/29/16 10/10/16
My Claims Financial Report f Not started 12/8116 10/10/16
My Reports Claim APHIS-CLM-68 g ‘Acceptance Pending Edits 030116
Claim APHIS-CLM-67 AP1612-APISXCO01 Acceptance Pending Edits 9730116
Manage Permissions
Claim APHIS-CLM-58 AP1612-APISXCO01 Acceptance Pending Edits 973016
Contact USDA Performance Repart AP1612-APPPQGO20-PE-Jfinual-16 AP1612-APPPQGO20 Draft 12/8/16 972716
Performance Report AP1612-APPPQGO2QMPE-Annual-16 AP1612-APPPQG020 Draft 12/816 9/26/16

Application Draft 9121116

View All Actionable ltems:

If the item is more than 90 days old it can be viewed by clicking View All Actionable Items.

When the claim you intend to review is located, click on its Transaction ID to open.

ezfFedGrants

B ... |

Opportunities

Hame

Actionable Items for Past 90 Days

M lications
i . FAIN Status Last Updated

My Agreements Claim M7 AP16MRPBS0XGO01 Draft Pending Signature 101116

Financial Report AP1612-APPPQGO20-Fl-Annual-16 'AP1612-APPPQG020 Draft Pending Signature  12/8/16 10/1016
My Amendments L | ! |
Financial Repart AP16PPQHOXXXYD03-FI-SA2-16  AP16PPQHQXXXY003 Draft Pending Signature  9/29/16 10410116

5
My Gl Financial Report AP1612-APPPQGO20-FI-Annual-16 |AP1612-APPPQG020 Not started 178/16 10/10/16

My Reports Claim APHIS-CLM-68 AP1612-APISXCO01 ‘Acceptance Pending Edits 1930116

Claim APHIS-CLM-67 AP1612-APISXCO01 Acceptance Pending Edits 19730116
Manage Permissions

Claim APHIS-CLM-58 AP1612-APISXCO01 Acceptance Pending Edits 9730116
Contact USDA Performance Report AP1612-APPPQGO20-PE-Annual-16 AP1612-APPPQG0O20 Draft 12/8/16 9727116

Performance Report AP1612-APPPQGO20-PE-Annual-16 AP1612-APPPQGO20 Draft 12/8/16 9/26/16

Application APP-3966 Draft 2116

123

View All Actionable ltems
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The claim information and attachments can be reviewed by selecting the appropriate tab SF-270, Signature,
and Attachments for the document you wish to review.

ezFed vrants

Haor
W— Claim (cim-719) ﬂ E

Opportunities

My Applications

Sttus: Draft Pending Signature
My Agreements

My Amendments

My Claims

My Repaorts

Manage Permissions

Conmtact USDA

+ (et ADVANCE ® REIMBURSEMENT
QUES FC [ L
OR REIMBURSEMENT 1 * 7 BASIS OF REQUEST:
TYPE OF
PAYMENT | ® CASH
ozriceren *  BX"the analicable bax ST

DECISION:
.L'w ezfedGrants

=

Home

Claim (cLm-719)

Opportunities

My Applications
Status: Draft Pending Signature

My Agreements

My Amendments

My Claims

My Reporis

Manage Permissions

Coriact USDA

Select the Sign and Submit option.
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The Legal Notice button appears when the screen refreshes. Click the Legal Notice button to continue.

.,L'm ezFedGrants

g

Home

Claim (cLm-719)

Opportunities

My Applications

Status: Draft Pending Signature
My Agreements

My Amendments

My Claims

My Reports

Manage Permissions
lanage Permission: Sign and Submit

" | certify that to the best of and belel this form that all outiays were made In accordance with the grant conditions of cther agreement and that payment is due and has not
Contact USDA oo

Acceptanca of oescribed below upon clicking "Legal Nolice™ is aiso required

LUpon your acceptance, click the “Compiate Signalure™ bullon below 10 Fnish The process.

CLAIM

Doub
Signature  Attachments i

Scroll through the Legal Notice popup window to review the terms and conditions. At the bottom, click the
checkbox for | agree with the listed Terms and Conditions, and then click OK.

]?ila;m with the listed Terms and Conditions

Agreeing with the Legal Notice returns you to the Claim screen. Click the Complete Signature button.

ezFedGrants

Al

Home

Claim (ctm 719)

Opportunities

My Applications

My Agreements

Sign and Submit
My Amendments

| certify that to the best of my knowledge and bedef the gata in this S are comect and that all oufiays were made in accordance with the grant conditions or other agreement and that payment is due and has not
beéen previously requested.

My Claims
My Repaorts
¢te Signature” button below fo fnish the process

Manage Permissions

Contact USDA
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The claim is now submitted to the awarding agency. Successful submission will be indicated by the Status
changing to Submitted and a confirmation banner indicating the document is signed and submitted.

A
L!a!“‘! ezFedGrants

]

Home
Claim c\¢-719)

Opportunities

My Applications

Status: Submitted
My Agreements

My Amendments

Claim CLM-719 has been signed and submitted to APHIS. &

My Claims

After successful submission to the awarding agency, the claim will no longer appear in the Actionable Items
list.

A training module detailing claim creation and certification can be viewed at:
https://www.aphis.usda.gov/mrpbs/fmd/downloads/Grantor-Implementation-Training/Module-6-Payment-
Requests.mp4 .
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How to Approve Access Request

The role of Grants Administrative Officer (GAO) is the only role that has permissions to grant other user role
requests for the recipient organization. Once receiving a level two eAthentication a user must request access
to the recipient organization. The workflow sends a notification of the request via email to the GAO. The GAO
must enter eFG and click on the Actionable Items tile.

L il £ | - | B eFestnnts - Datemal Ao | J——— - —
File it View Facortes Took Help

ezFedGrants A Reana Jackson

Home

I J A
Motifications Actionable Iltems Applications under Amendments Claims under
| Review under Review Review
My A o
» News and Notes
My Claims
Title Last Updated
My Reports. Printing Apgplication packages &I15/17 1:56 PM
My Repayment Request.
Manage Permissians
* My Agreements
Contact USDA o
FAIN 7 Status 7 ProjectTitle  Recipient Contact Nar Period of Performance Total Federal Award Amou~  Actions
v

{ Fotpic/gramts e, s vy e S505env _sijehP BmL ek_HFARCGHT_Inbuanal) SMEVC BmEdy AN NAR"/ 1T ASTMREADD iprae_.

; & "E — Hﬁ = g

This will activate a popup box with all Actionable Items for the past 90 days. Search in the Transaction column
for the item labeled “Request Access”. Click on the adjacent Transaction ID number.

DA

— ezFedGrants XL Reana Jackson

Actionable Items for Past 90 Days

Transaction

Request Access

‘My Reparts view All Actionable ltems

My Repaymenit Request.
Manage Permissions

Cantact USDA
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The Request Access Screen will appear. In order to assure that the person has not already been assigned
access or previously had a contact established in eFG, you must click on the green
Find Contact button near the bottom of the page.

B efednts - Latemal Adin % ||

A Reana Jackson

Request Access (R4 6958)
Opportunities

My Applications Please select an option ¥ m =

My Agreements

My Amendments.
My Claims

Role Selecti

My Repayment Request * User fiole

|Grant Processor ;vI

i AR Contact Details

Cantact USDA Please search for the contact infarmation af the user requesting access.
that the user I5 aligned with th correct arganization. I the user has selectad the wrong organization, reject The raguest.
r 15 aligned with the correct organization, use the "Find Contact” button to determine If the user already has a contact record in ezFedGrants. If no record exists,  wa
approval.

The Find Contact Search Screen will appear. Enter the first and last name of the person requesting access in
the appropriate search boxes and click Search.

& = oW, 40 re———
Fie Edt view fmoetes Took Mep N
USDA]

— ezFedGrants X Reana jackson

—_ or -msess "

Home

Opportunities

My Applications

My Agresments

My Amendments

My Claims

My Reports
My Repayment Request Search Results
Export

Manage Permissions

Contact USDA
T B
If contact information appears in the Search Results click Export and the infgrmation will be updated in

system. In most instances no search results will appear. If this is the case, X out to clear the search results.
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Once the contact information is confirmed make certain that the appropriate user role has been selected and
then click on the green Please Select an Option button.

A Reana lackson

Opportunities

My Applications

My Agreements

Acceptance Comiments

My Amendments
My Claims
My Reporis

My Repayment Request *  User Role Grant Processor E

A drop down will appear with accept or reject

. To accept the request click Accept then Submit.

A Reana Jackson

Request Access (R4 6958)
Opportunities

My Applications
Status: Submitted
My Agreements

B )

My Amandments.

My Claims

My Reports:

My Repayment Request

Manage Permissions

Contact USDA Role Selection

* UserRole |Grant Processor EVI

The requested role will now be active in your system.
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How to Deactivate or Change Roles

The Manage Permissions navigation tab is unique to the Grants Administrative Officer role. This tab allows the
GAO to change the role of any individual in the system (with the exception of their own role) or to deactivate
the access of an individual.

Once the Manage Permissions tab is selected, the Search Criteria screen below will appear. To change the

role or deaftivate an individual the Name or User ID can be entered in the search criteria box. The third

search cri

ria box allows one to select one of the three roles and it will return all individuals in your

organizati

D

n witk that role.

OR = Grants
Home  raanage Ngmis...

IMEnane Permissio Spack

Search Criteria

Grant 'rocessar W

Hame Usar io kole Opaiens

Granl Frooesaur |2 m

Jenrder dilliams Harming FRAOOLNAANNORON R4S

DEACTIVATE ME

To acquire the search results click the Search button.

In this example the role of grant processor was searched and two individuals were returned in the results. To
change the role, click the dropdown arrow under Role for the individual you wish to change and select the role
you wish the individual to have.

In this example the Grant Processor is being changed to a Signatory Official. To effect the change, click on

Signatory Official and then the Change button.

5D

~45 GRAMTOR - Grants and Apreement Management System

IKTS | rda-ege Perln

w;? Parmibsizng

Search Results

2L T T

PR  ATRIATL




To deactivate an individual the GAO only has to click the red Deactivate button next to the individual to be

deactivated.
USDA ) ]
= FAS GRANTOR - Grants and Agreement Management System
Manape Penns..
Home
Manage Permissians m
Opparunites
My applications search Criterla
e ——— e I
My dgresments Jzur IC —|
Aol Grans Praresmoe
My Amendments
oy ains s f o]
My Reporis
Search Results
Manage Parmissions
FAS Grantor Helpadask
Hamne: User Ik Rl Oplans
DEACTIVATE ME TRAAIRANCCANEE=2T [T —— - [ Y e |
ZRININN 2067 HR0ETET1 21 = e
ROLE CHANGER Sipratuny Dificia [ Em

If an individual wishes to be reactivated they will need to request access again as outlined on page 12 of this

document.

Additional information can be found at the following link:
https://nfc.usda.gov/FSS/Training/Online/ezFedGrants/Resources/JA-EP User Role Management.pdf
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Application Creation — The application can be created by the Grants Administrative Officer (GAO) or the
Grants Processor (GP).

Note: At the current time, the individual who begins the creation of an application must
complete all steps and submit the application for signature. The system does not allow other
users to undate or edit the document.

The first step to creating an application is to open eFG to your home screen.

L-ac é ezFedGrants - External Admin %

File Edit View Favorites Tcols Help
s ) Rational &) ADM 5AP [ FDs [ SP - Gen [ NIFIS =~ DC2 = 52 ) pP2 &) 52 [ DQ2 [#]s02 [ Q@2 &)5T £)QA-et &) QA-int = QC2 = PCL £) eAuth ) Distro

& OSEC OSEC-ST-GL-MD-Maint

Oppertunies 393 D 48 0 12
My Applications Notifications Actlonable ltems Applications under Amgndmentc under Claims under Review
Review Review
My Agreements
My Amendments
News and Notes
My Claims
1234 Next
My Reports Title Last Updated
Test 8/3/16 2:11 PM
Manage Permissions Test Both 7/25161:12 PM
Test External 7/25/16 1:12 PM
Contact USDA E
News and Notes Post - NO3 ht 714116 '5:36 PM
News and Notes Post - NO2 7114716 5:13 PM

Locate the opportunity in which you would like to create the application against. This can be done in two
ways. One can click on Opportunities link or click on the My Applications link.

iAoz 85T F)Qa-ut ) QA = Q0 = PO ) stuth ) Distre

DA

Ml FedGrant A OSEC OSEC-ST-GL-MD-Maint

Home

Opportuives : 75 48 0 12

My Applicat Notifications Actionable items Applications under Amendments under Claims under Review
Review Review
My Agreements
My Amendments
My Clairms ' z
1234 Next
My Reports Title Last Updated
Test B3ME 211 PM
Manage Permissions Test Both 7251812 P
G U Test External TIX5M6 112 P
News and Notes Post - NO3 ht TI416 536 PM

71416 513 PM

Hews and Notes Post - NO2




If you click the My Applications link you will need to select Create an Application.

[t L -

ran da b | 2 ezFedGrants - External Admin % ok B

File Edit View Favorites Tools Help
% ) Rational (] ADM 5AP [ FDs [ 5P - Gen [ NIFIS &7 DC2 = 5C2 £)0P2 £)5P2 [ Q2 [#]5q2 [ gaf £15T E1Qa-et ) Qa-int = QC2 =7 PCI £ eAuth ) Distro
USDA!

——

ezFedGrants A OSEC OSEC-ST-GL-MD-Maint

Home

Opportunities 75 48 0 1 2

My Applications Search Applications Actlonable Items Applications under Amendments under Claims under Review
|| | Create Application Review Review

My Agreements

My Amendments

e B e e e
News and Notes :
My Clalms
1234 Next
My Reporis Title Last Updated
Test 8/3/16 2:11 PM
Manage Permissions Test Bath 7/25/16 1:12 PM
Test Ext | 7/25/161:12 PM
Contact USDA s
News and Notes Post - NO3 ht 714716 5:36 PM
News and Notes Post - NO2 71416 5:13 PM
™
Hi10% -
s e P — . [ o [ K. p— o
- o = — 7 1247 PM
@ Moo= "B "@ "wE | e x3 "3 WNB ») - @ VP

Either selection will take you to the Opportunity Search Screen. Though several different search criteria are
available it is highly recommend that you copy and paste the Funding Opportunity Number provided in the
notification email you received.

gov/piweb/S505endet O = @ & | & exedGrants - External Admin x

ffoa-int = QC2 = PCl £ eAuth ] Distro

& OSEC OSEC-ST-GL-MD-Maint

Search Opportunities

Opportunities
Search Criteria

Funding Opportunity Kumber

My Applications

CFDA Number ‘ ‘

‘ Created b [ }
My Agreements

My Amendments

My Claims

My Reports

Manage Permissions

Contact USDA

Next, click the Search button at the bottom of the Search Criteria.
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This will result in the display of the Search Results below the Search Criteria fields. One or more records will
be displayed. Find the appropriate record and select the Create Application link at the far right of the
displayed results.

Search Opportunities

Search Criteria

ding Oppart)

My Applications

Clean Plant Network Cooparative

My Agreements

My Amendments [ searct [l Ciear |

My Clalms

m - m

Search Results
L
Al .. [T

Manage Permissions Funding Opportunity Numbsr . e - - Ficwon -

Create

Contact USDA USDA-APHIS 1 0023-PPOFLDOP-17-0(National Clean Plant Network Coop Elise Marie 10/26/2018 10,023 Applieation

LS
w00% -

NOTE: One may review the opportunity by clicking on the link under Funding Opportunity Number
but you must return to the Create Application link to enter data for the application.

The Create Application screen will launch in a new tab at the top of the screen. Note the five blue circles
across the screen. These are referred to as breadcrumbs. You may access any component of the application
by clicking on the blue dot. You may also navigate to the next breadcrumb by clicking Next >>.

&« T ——
File Edt  View Favortes Tools  Help
o @ Pational (T a0Mmsap [ F0s -

B nns =0 e sz @or2 Jse2 Eoqr @ [Moq @51 @ Qae F) QA =02 = pa J) stuth 7] Distio

ezFedGrants

Opportunities

My Applications New

My Agreements unity: USDA-APHIS-10025-PPOFLDOR.1 7.001

cation Deadline: 10/26/2016
My Amendments

My Claims . 2 3 4 5
P24

SF-4248 Partners Additional Details  Add Attachments

My Reports
Application for Federal Assistance SF-424

Manage Permizsions
1. Type of Preapplication * 1LTypaof » New

Contact USDA f Revision. seiect Appropnate leners
s * Agplication SfSaenrs Continuation Select .. ~l
Changed/Corrected thon

Note the small red asterisk. These are required fields for application submission. You must make an entry for
all required fields throughout the application.
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All fields that are greyed out are either system generated or not applicable.

The first two breadcrumbs are electronic likeness to the SF424 and SF424a. As shown on the previous screen

shot all mandatory fields are marked with a red asterisk and must have an entry.

following:
1.
2.

application.

Note: Several issues exist in the SF424 that will be corrected on future releases of eFG. Please note the

Box 2 — Type of Application — defaults to “New” and cannot be changed.

Box 8 b. — Employer/Taxpayer identification Number (EIN/TIN) — the system denotes this as a
mandatory field but will not allow an entry.
Box 19 — Is Application Subject to Review By State Under Executive Order 12372 Process? — This
field defaults to c. — Program is not covered by E.O. 12372 — and cannot be changed. If your
program is covered by E.O. 12372 please attach a copy of your letter in breadcrumb 5 of this

The screen shot below shows only the beginning of the SF424. The entirety of the form can be accessed by
scrolling down the page. Remember, all fields with the red asterisk are mandatory fields and an entry must be
made. Note that box 21 is greyed out and the information in this section will be auto populated when
delivered to the Signatory Official. When all fields have been completed, navigate to the next component by

clicking the #2 blue dot or Next >>.

Opportunities « AFP-123 x

5

Create Apglication APP-123
Status: New
Opportunity: USDA-AP-10.025-PPQ-FO-17-0001
Application Degdline: 05/31/2017
o : =
SF-424 SF-424A Partners

Additional Details Add Attachments

Application for Federal Assistance SF-424

1. Type of
Submission:

Preapplication
@ Application
Changed/Corrected Application

2. Type of
Application:

#® New
Continuation
Revision

3. Date Received:

4. Applicant [dentifier:

Sa. Federal Entity ldentifier:

Sb. Federal Award |dentifier:

STATE USE ONLY:

6. Date Received by State

7. State Application [dentifier:
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As with the previous screen shot, this screen shot only shows the beginning of the SF424a. The entirety of the form may
be accessed by scrolling down the page.

Note: The training referenced at the end of this work aid states the only required field for the
SF424a is the first row of the first table. APHIS requires the Object Class Categories in Row 6 a.
through k. be completed, including the entry of $0 in any line item if appropriate.

Once all entries have been made on the SF424a, navigate to the next component of the application by clicking the
#3 blue dot or Next >>.

Opportunities « APP-123 x

Create lication APP-123
Status: New
Opportunity: USDA-AP-10.025-PPQ-FO 0001
Application Deadline: 31/2016
. i s
SF-424 SF-424A Partners Additional Details Add Attachments

Application for Federal Assistance SF-424A

BUDGET INFORMATIOM: Mon-Construction Programs

SECTION A: BUDGET SUMMARY

Grant Program Catzlog of Federal Domestic Estimsted Uncbligated

Function or Activity [ Assistance Number (b) Funds

Federal [c) :\‘I:I?H-Federal Federzl (g] Mon-Faderal {f) Tatal {g)

L il | — | —
2| 1l | — —
S 1 | [ I ]| soo0
& [ J|1 ] [ | || so.00
Totals 50.00 50.00 50.00

The third component of the application is Partners.

Note: Partners must be registered in the system to be included on the application. A minimum of one
Administrative Contact and one Program Contact must be entered. These selections will drive who will
receive actionable items to complete financial and accomplishment reporting after the award is active.

Selection of a Signatory Official is not mandatory. If a Signatory Official is selected, only that individual
will receive the application in the Actionable Items for signature. If no Signatory Official is selected, all
Signatory Officials will receive notification of the application to be signed and only one may act upon it.
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To enter a partner, begin typing the name of the individual in the box. A dropdown matching the names in the
system will appear for your selection. If the individual does not appear in the dropdown s/he is not registered
in the system.

DA

caFedGrants Create App:ication SIS

Home
Create Application APP-123

Opportunities

Status: New

My Applications Opportunity: USDA-AP-10.025-PPQ-FO-17-
Application Deadline: 05/31/2016

My Agreements

1 2 4
My Amendments °
_— SF-414 SF-324A Partners Additighal Details Add Attachments

My Claims

Select o partner by typing in the name of the ingividual in the box.
t o required Partner; however, if no Signatory Official is identifie

Reports e
Jfflizis associgted to your organizotion.

atching momes will appear in o dropdown box for your selection. A Signatory Officiol is
then the ogency will send notifications and ectionabie items to all Signatory Officials

Contact USDA

* Primary Administrative Contzct [ o |
Secondary Administrative Contact 7 [ o |
* Primary Frogram Contact — [ cex |
3econdary Program Contact I:I m
Primary Autharized Representative | m
Secondary Authorized Representative I [ cear |
Primary Signatary Offici| 3 Ea
Secondary Signatory Official I:I m

Once the partners are entered, proceed to the next breadcrumb by clicking on the breadcrumb 4 or Next >>.

BB caredorants Create Application s

Home
Create Application APP-123

Opportunities

_ Status:
My Applications Opportunity:

MNew

USDA-AP-10.025-PPQ-FO-17-000
Application Deadline: 05/31/2016

My Agreements

My Amendments . c ° o

SF-424 SF-424A Partners Additional Details Add Attachments

5

My Claims
Select @ partner by typing in the name of the individual in the box. Matching nomes will appear in @ dropdown box for your selection. A Signatory Official is
My Reports not a required Partner; however, if no Signatory Official is identified, then the agency will send notifications and actionable items to ail Signatary Officials
‘associgted to your organization.

Contact USDA

* Primary Admiristrative Contct — [ ceer |
Secondary Administrative Contact | — E3
* Primary Program Cortact  — Ea
Secondary Program Contact I:I m
— L |
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Breadcrumb 4 contains a considerable amount of information that is prepopulated. Some FFATA information
is requested. Be sure to make entries in all fields with the red asterisk. The full form can be accessed by
scrolling down the page.

The final component of the application can be accessed by clicking breadcrumb 5 or Next >>.

A

ezFedGrants Create Application s

Home

Create Application APP-123
Opportunities

_ Status:
My Applications Opportunity: USDA-AP-10.025-PPQ-FO-17-0001
Application Deadline: 05/31/2016

New

MMy Agreements

1 2 3 5
My Amendments °
e SF-424 SF-42448 Partners Additional Details Add Attachments

My Claims
Grants.gov Details

My Reports Grants.gov Application Tracking Number
D Assign Agency Tracking Number
Application Receipt Date and Time
Grants.gov Application Status

Contact USDA

Organization Number

Setup Details
Project Title
Higher-Level ID¥
Fragram D
Inztrument Type

Reporting Details
Recipient Type
Minority Business Enterprise (MEBE] Indicator
Minority Serving Institution (MS[)

L

Mandatory attachments are indicated by a red asterisk but you may attach additional documents as needed.
To upload the listed documents, click on the red Attach button.

|

A kL
G2 =7 POl ] etuth &) Davre

ezfFedGrants A OSEC OSEC-ST-GL-MD-Maint

y Mﬁﬁgﬂmﬁ'ﬂﬁ (& exFedGrants - Etemal Admin %
File Edit View Favorites Took Help
o () Rationa! ) ADM SAP [0 FDs [ P - Gen [ MIFIs = DC2 = 5C2 ) 0P2 ) 5P2 [E0q2 [Wsq2 [F a2 £)5T E)QA-et &) Qhnt

Homme

Create Application APP-4058

Opportunities

My Applications -
Attachments

Updoad attochments by ciicking on the Attach button below. items with o red astersk and red Attach bax are required prior io final
submissions. Additions) documents con be uplonded by clicking on the “Click Here to Attach Additional Files* hyperiink.

My Agresments

My Amendments
*  WorkPlan v
My Ciaims

"

Firancial Blan v

My Reparis

T R -
W e SF-4248, Assurances - hon-Construstion Programs .

Contact LISDA SPOC Leuer

SF-LLL. Disciosure of Loblying Acthvities

wg @@ =x3 Mrd ng ») <@ oA i
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Additional documents may be uploaded by using the Click Here to Attach Additional Files link at the bottom
of the page.

L Exiemos Lises

T Dpponoines o APR113
Create Application APP-1323

Status: Mewr
Oppartunity: LISDA-AP-10.025-PPO-FO-17-000
Application Deadline: 05/31/2016

1 2

SE4ER gfinal Datais  Ard Altecheis

SF-EL

List of Attached Files:

Adgnt buiton Sxlow. Brmu wish aned ceterizk and ned Addon’ bos o emguined grier o oo it musion. AddWon s
ngan & Ot M o Attech AddWono A" Apoedink

Once all documents have been uploaded, you will note the addition of the Submit button at the top right of
the page. Click the Submit button to advance the application in the work flow to the Signatory Official.

APP-4058

Create Application APP-4058 [ suer Jf e Jf e [ csvens |

Hiorme

Opportunities

My Applications

Attachments
My Agreements = -
Uplood atechments By clicking on the Afoch button befow. it2ms with a red pstersk and red Atlach box ore requered prior to fimel [}
subrmissions. Additiona! docwments con be uploaded by clinking on the “Click Here to Atfoch Addiional Fies ™ hyperiink.
My Amendments
*  Work Plan
My Clalins
*  Fnancial Blan
My Reports

Manage Pemissions

Cowvtact LISTHA SPOC Leuter

*  SFA243, Assurances - hon-Consiruction Programs - o 1

SP-LLL Disciosure of Lobbying Actvaies

— — — =i —— o d
w8 @ x3 ed ng

ol - W oo
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After clicking the submit button, your screen will show the Status updated to Pending Signature and a banner
across the page stating your application has been submitted to the Signatory&ificial(s).

8 F edGrants - Barmal Admin %

File Edit WView Favoniter Tock |Help
i (O Rational £ ADM 58P [ FOs [ 5 - Gen [ WIFS = DC2 orosc2 @ 0R2 B 52 [E g2 [A sqe [ o

£ Qe ] Qheint = Q2 £ PO &) shinh ) Distg

ezFedGrants

Application (AP 4058)

Opportunities
Status: Pending Signature

My Applications

My Agresments

| Application APP-4058 has been submitted for final approval and signature to your Organization's Signatory
My Amendments Officlal.

My Clalms

APPLICATION
My Reports
n SFd2d8 Partners Addmiona! Detalts  Attachments

Manage Permissions Application for Federal Assistance SF-424
Corvtact LISDA
= 1, Type of Application * 2 Typaof Maw f Revigion. selec approgiate lemers
Subimission: Application:

The creation of the application is now complete and your signatory official(s) will be notified the document is
ready for their review and signature.

For additional information see:
https://www.aphis.usda.gov/mrpbs/fmd/downloads/Grantor-Implementation-Training/Module-2-
Application-Creation.mp4 .

36


https://www.aphis.usda.gov/mrpbs/fmd/downloads/Grantor-Implementation-Training/Module-2-Application-Creation.mp4
https://www.aphis.usda.gov/mrpbs/fmd/downloads/Grantor-Implementation-Training/Module-2-Application-Creation.mp4

Claim Creation

Request for Reimbursements - SF270 Creation — Claim Creation are different terms for
the same process that you may see in eFG documents.

Prerequisites:

e Agreements must be in Active status to submit a claim.

e Aclaim cannot be submitted for an agreement with open or overdue performance or financial
reports.

e  Previously created claims must be submitted to the awarding agency or cancelled before additional
claims can be entered for the same agreement.

To create a claim, a Grants Processor (GP) or Grants Administrative Officer (GAO) role holder will navigate to
their ezFedGrants home screen and then go through one of the following two paths to initiate a claim. Either

click on My (':Iaims or My Agreements. The My Agreements path is detailed first.
USDA
i

News and Notes

Tithe Last Updated

My Agreements

“My Agreements” path to claim generation: Upon selection of My Agreements a listing of all agreements
available for reimbursement will appear. Scroll down to the desired agreement and click the arrow in the
Actions column labled “I want to”.

* My Agreements
o
FAIN Status " Praject Title “ Recipient Contact Nar ~ Period of Performance " Total Federal Award Amou ~  Actions
Africanized
D06 | Awarded Honeybees in the OSEC OSEC-ST-GL-App  7/12/16 /2116 $99.000.00 |wantto ~
Plains
07 |Awarded National Veterinary oo cec crGiapp 718716 83118 $170.000.00 |wantto
Accreditation Prog. oy

From the dropdown box select Create Claim.

| Federal Award Amount ~

The Create Claim page then opens. A screen shot and instructions for this document are shown on the next
page of this document.
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The second path for claim generation is through My Claims navagation tab.

“My Claims” path to claim generation: Click My Claims and then select Create Claim.
L'w ezFedGrants

Home —_— " -

FR— 74 0 12

Notifications Applications under Amendments under Claims under Review
Review Review

My Applications Actionable Items

My Agreements

My Amendments
My Claims
My Reporis

8/3/16 2:11 PM
Manage Permissions

Test Both 7/25/16 1:12 PM

Test External 72516 1:12PM
Comact USDA

News and Notes Post - NO3 ht T/14/16 5:36 PM

= ezFedGrants
==l

Home

Search Agreements

Opportunities

Search Criteria

My Applications N | AP18MRPESXXXGOO1 Project Tide L |
@ - @] Recipient Contact Name | IQ
My Agreements 3 - | ] Seatus Awarded

My Amendments

Any of the available search criteria can be used individually or in conjunction. The most
accurate criteria is the FAIN as is used in the example above.

“My Claims” path to claim generation: The Search Results populate. Scroll to the correct project, and click

Create Claim.
.Lm ezFedGrants

= |
Home

Search Agreements

Opportunities

Search Criteria

My Applications Faiby AP16MRPBSXXXGO01

My Agresments
My Amendments
My Claims

Search Results
My Report=

Manage Permissions FAIN Status Project Title Recipient Contact Nai._ Period of Performance Total Federal

Crop Marketing and
|Regulation

AP1EMAPBSIOGO0T Awarded NASS MASS-ST-FM-Eval 8/3/16 /616 §63.442,660.30 Create Claim

Contact USDA
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Agreements enacted prior to the adoption of the ezFedGrants External Portal will not appear. If
you cannot locate the agreement you are searching for, please contact your awarding agency for
guidance.

When you select “Create Claim” via either path of claim generation, the Create Claim page then opens to
step 1 SF-270 on the breadcrumb view. Highlighted fields will prepopulate with agreement information.

A OSEC OSEC-ST-GL-MD-Maint

CLM-719
Create Claim CLM-719
Opportunities
My Applications
Status:New b
My Agreements
My Amendments = g
My Claims SF-270 Signature Attachments
My Reports
Manage Permissions OMB APPROVAL No.:  [0348-0004
Contact USDA
2."X" one or bath boxes
REQUEST FOR ADVANCE
OR REIMBURSEMENT 1 ADVANCE ® REIMBURSEMENT

* 2. BASIS OF REQUEST:

TYPEOF
PAYMENT © CASH

REQUESTED: * b. X" the applicable box () ACCRUAL
\\; PARTIAL
éaﬁs?zﬁnﬁ:ﬁ&lx’:ﬁ%aﬁ:ms REPORT i (EDEUR. RN RO CVER K s e 5. PARTIAL PAYMENT REQUEST
INUMBER ASSIGNED BY FEDERAL AGENCY: NUMBER FOR THIS REQUEST:
|| s sugmmrren:  NUMBER ASSIGNED BY FEDERAL A JEST:

Scroll to complete fields on the form. Mandatory fields are marked with an asterisk *. However, your
organization or agreement may require additional fields to be filled. Sections 3-6, 9, and 10 should be
prepopulated from agreement information. Some agreements may require information in section 7.

Contact your awarding agency if guidance is required to fill some fields of the SF-270.

Section 11 Computation of Amount of Reimbursements/Advances Requested. Some fields in section 11 are
prepopulated and may be manually edited. The highlighted fields within section 11 will automatically calculate or
populate as other fields are filled.

11, COMPUTATION OF AMOUNT OF 1]
{o} Agency
Calculations.

PROGRAMS/FUNCTIONS/ACTIVITIES {al  APIG12-APACNGOZE {For your {c) ProgramaFunctiony
reference
oniyl

- Total program outlays to date [5"3”"'6 _] 3 1.800( | § s

—_
e | Met program cutlays iLine a minus line b1 5$1.500.00
Estimated et cash cusiays for sdvence period H
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When the SF-270 is complete, navigate to the next step either by clicking Next>> or by using the step 2
breadcrumb Signature.

L'm ezFedGrants EC-ST-GL-MD-Maint

=

Home

Claim CLM-719

Opportunities

My Applications

My Agreements

My Amendments

2 3
My Claims Signature Artachments
My Reports
Manage Permissians ‘OMB APPROVAL No.: ‘m
Contact USDA

3. "X one or bath boxes
REQUEST FOR ADVANCE
.
OR REIMBURSEMENT : ADVANCE B * 284515 OF REQUEST

In the Signature step, the user initiating the claim assigns one or more Certifying Officials from their
organization’s employees with an ezFedGrants user role. Any user may be selected, including the user filing
the claim. However, your organization may have a policy or designated individual determining which user
should be selected. The Certifying Official will review and sign the claim before it is submitted to the awarding
agency.

Primary and Secondary Certifying Official roles are temporary secondary user roles and are only valid for
the specific claim documents they are assigned to. This is not the same user role as Signatory Official.

Click in the Primary Certifying Official field and start typing. A list of possible users will appear. Select the user
by clicking on
U

—m ezfedGrants L OSEC OSEC-ST-GL-MD-Maint

Opportunities

My Applications

My Agreements

My Amendments

My Claims

OSEC OSEC-ST-GL-MD-Maint

i OSEC OSECST-GLrAdmin

Signature OSEC OSEC-ST-GL-Proc
Manage Permissions | OSEC OSEC-ST-GL-App
Sefect a Partner by typing i Ne nume of th in & drop down bax for your selection
A Primary Certifying Official is\ required A OSeCogec STOohEvN to all listed Certifying Official.
Contact USDA AppA ProA
TEST GAO4

WATER GAO

f  —

*Primary Certifying Official

Secondary Certifying Official [ g

» Additional Information
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Advance to the next step either through clicking on breadcrumb 3 Attachments or clicking Next>>.

INID):
_,,___‘, ezFedGrants

el |

Home

Create Claim CLM-719

Opportunities

My Applications

Status: New

Signature Attachments

My Agreements

My Amendments

My Claims

My Reports

Signature

Manage Permissions

Select o Partner by Yyping in the name of the individuol in the box. Matching names will apgear in a drop down box for your selection.
A Primory Certifying Official is @ required Partner and notifications and work items wiil be sent fo all listed Certifying Official,
Cortact LISDA

*primary Certifying Official |OSEC OSEC-5T-GL-MD-Main]| El

The ezFedGrants system does not require attachments to submit a claim, but your organization or awarding
agency may. To attach files click Click Here to Attach Files.

ezFedGrants

Home

Create Claim CLM-719

Opportunities

My Applications

Status:New

My Agreements

My Amendments Y
¥ 2

My Clalms

SF-270 Signature ttachments

My Reports

List of Attached F
Manage Permissions Title

Ko attachments
Contact USDA

Click Here to Attach Files

The Add Attachment popup window will appear. Click Choose File and locate the desired attachment from
your computer files.

Title Other

| Budget B(w |

Local Hard Diske  [Cnoose Pae | Sudget Bre._pie) docx
[ox] e

The selected file name should appear next to the Choose File button.
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Type a title for the attachment in the OtheLAttachment Title field. Then click OK.

Add Attachment x
Title Other

it Tithe Budget Ercan:lc-.-.r{ |

cal Hard Diskc | Cnoose Fe | Sudget Sre pe) docx

[ox ][ cance

Attached files will display in a list showing the title, file name, user who attached the file, and when it was
attached. After all necessary attachments are loaded, click Save.

Create Claim CLM-688 e || s | [smn] | oot

Status: Draft

List of Attached Files:
Tithe Filg Operator Date/Time [

-5T-GL-F-Rep 2406 209 P H

After the successful save message appears, click Submit.
Create Claim CLM-688 | [sme] [ | [

Status: Draft /
Claim CLM-688 has been successfully saved. m m

List of Attached Files:
Ticke File Oparator Date/Time Delece?

Budge: Breakdown w $ 285 329 OSEC OSEC-5T-GL-F-Rep /2412016 209 PM il

Successful submission results in the Status changing to Draft Pending Signature and a submitted claim banner
od as the Primary

Claim (cos

Status: Ovaft Pending Signature

Claim CLM-719 has been to your Certifying Official.
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The submitter can view the submitted claim by clicking on Claims under Review.

M ezFedGrants

Home ]

,‘
393 ‘ 74 49 0

12

Notifications Claims under Review

Actionable items Applications under Amendments under
Review Review

My Report=

Test 8316211 PM
Manage Permissions | e 7/25/16 1:12 PM
E i b
Contact USDA | | Testextema 725116 1:12 PM
S — News and Motes Post - NO3 ht 7/14/16 5:36 PM

News and Notes Post - NO2 TH4NE 513 PM

FAIN Status " Project Title ¥ Recipient Contact Nar ~ P R Aveard Amou ~  Actions

afrcanized

At this point, the claim is still in-house within your organization and pending internal review by the person(s)
designated in the breadcrumb 2 Signature step as the Certifying Official(s). The claim creator should check the
Actionable Items on their ezFedGrants home screen regularly to verify that the Certifying Official has not
returned the claim back to the creator for editing.

A training module is available for this process at:
https://www.aphis.usda.gov/mrpbs/fmd/downloads/Grantor-Implementation-Training/Module-6-Payment-
Requests.mp4
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Completing and submitting a Financial or Performance Report.

When it is time to submit a report an Actionable Item will be created for selected users to complete the
report. The users with the actionable item will have 30 days to complete the report before it will be
considered overdue.

Please note that claims cannot be submitted against awards with overdue reports.

To locate the report to be completed click the Actionable Items tile.

= -+ [l same
Me 4 Vas Feote Tk Falp
o Ratns ) apusee P B3P e [ 00 = 00 s Woer 90 o [

@l o )57 ) oten i) Q0 =00 S Ra I wtenn ] D

L OSEC OSEC.ST-CL-MO-Maint

393

Matificatiant

75

Actiorsbie Jems

49

Applcations Under
Rl

0

Claims under Review

Amendments ursder
Resviw

My Appillratien

Wy Agrorenenin

by Amerciments

Wy Claine

My

. B8 11 P
Tam B TR i P
T Eximrm. -
Cotact USDA s TRWIEEAT M
T ——— e
Py and o P - 0 T S P

This will result in a popup box containing all actionable items for the previous 90 days.

Note you may have to go to another page to find the transaction ID item for which you wish to submit a
report. Click Next or a number to move to the other pages.
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e, [ EE Trma [ Lt Updurad
Farmaanrasl Aot TR S AP S PP TS0 Drah Penang SERateTE TS 1eMmE
F e BT PETLES Tl - FARGELTE APTE1 2 APEOGONT A ST (FS Tl RS T T ]
i aricn-ciaen B 2 ASTEOL00 Acuptaccd Paadng Lty AL
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Click on the blue Transaction ID to Select the ID for the report to be completed.

Actogumgitin aers for Part S0 Cupr
Tt Teanasctiln 0 e A Enee hain =
Updered
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Farararial Ryt H""':ﬁ; ‘___ - B Bamenis sl B AP B | AR CeOTD Mt Earted FIRE S
Faragersriosl St ﬂ-m“;ﬂru-'ﬂi;ﬂﬂw-lule L o By ] -l kel
B et m Beest A APPSO FE-RAS TR AR S PO OO el SRR [E-5 2T TS
Finagecssl Bt RIS TP RLAN DGR F A2 18 A 2 ARG O Craft AFTE S NG
e mT A Pradel 1 e e s TR
AR R Pl (LB P BTEE
gt LT L] Baturred by Saprustony Sl L T
Frg-aiall [ E | Fima
whrwn N Aot e

Across the top of the Status page there are a Series of nodes called Breadcrumbs. Each breadcrumb denotes a

different component that needs to be completed by a user.
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The process for financial or performance reports has three breadcrumbs and the steps are
the same. The only difference between the two reporting processes is the electronic
likeness of the SFA25 for financial reporting must be filled. A hard copy cannot be filled and
attached. For the SF PPR performance report the narrative box may contain the message,
“see attached report” and the performance narrative attached. The processes for Signature
and Attachments remain exactly the same.
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In this example a SF425 report is to be submitted. Complete the mandatory fields as denoted by the asterisks.
Once all the required fields are completed, navigate to the next section by selecting the next button in the
upper right corner or by selecting breadcrumb 2.
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Create Report AP1612-APPPQGO20-Fl-Annual-16

Chppuor pusnitins

My Applention

Wy Agroerments

My Armersdments

1. Faderal Baescy wnd Crpas Frerars 1 a 2 Drar ity hurmiens Abiegred By Fadwial hpeecr
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The Signature breadcrumb is where the user completing the report will designate the certifying official to sign
the report. Click in the Primary Certifying Official Box for a pop up of users in the system.

Fis (i Vwm Frepsim Toch Heg

Create Report AP1612-AFPPQGOZR-FI-Annual-16
Oppoctunities

My Appeicatiisrn,
WAy AT Status Not started

Wy Armerdmeniy

e - . 3
My Clasers =

Erary Sgnatie At teTeEr

Wy Heparts

Signature
hanags Permbiasein
i — LPCT 3 FOriner By Sepang o1 Hhe NOITE Of Bhe anduor o Haban Moirharg FOmes el SPEEOT o 2 S0 Cown BCd o8 (e sk o
A Primary Cortfpng Offecal it 0 reguarsd Portrer ond actfctlicnt ond wort dwom asl b 1enf (0 off xtvd Cavtgng Offcol
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The person populated as the certifying official can be any user holding a role in
the system including the person completing the report.
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Scroll to select a certifying official and click on the appropriate_name.
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The certifying official will need to approve the report before it is routed to the agency for approval. Upon
selecting an individual to be the certifying official, navigate to the next section by selecting the next button

in the top right corner or breadcrumb 3.
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The attachments breadcrumb is where a user can upload attachments. There are
no required attachments for the financial or performance report, but users have the
ability to upload related documents if desired.
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Upon completing the report, click the Submit button in the upper right hand corner of the screen.
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The report has been submitted to the user populated on the certifying official tab in the previous step. The
status will change to show Draft Pending Signature and a b
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DOpportundie

nner will indicate the submission.
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Status: Oraft Pending Signature /

Report AP1612-APPPQGOZ0-Fl-Annual-16 has been submitted for approval and signature to your Organization's
certifying Official,

Financial Report SF-425
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SF PPR breadcrumb is an electronic version of a performance report. Complete the mandatory fields as
denoted by the asterisks. Once all the required fields are completed, navigate to the next section by selecting
breadcrumb 2 or by selecting the next button in the upper right corner.

C Report AP161SXI000MC001-PE-Q4-16
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As previously noted, the signature and attachments breadcrumbs are in the same format as before. Please
refer back to that section for more information (pages 45-46).

When a report is submitted, the certifying official will receive an actionable item to sign the report. Please
refer to page 16 of this document for instructions on certifying reports.

A training module is available for this process at:
https://www.aphis.usda.gov/mrpbs/fmd/downloads/Grantor-Implementation-Training/Module-7-Progress-

Reports.mp4
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Signing Applications, Agreements or Amendments as a Signatory Official

Signing an Application, Amendment or Award document follows the same path in eFG. The example that
follows will be the process of signing an application. The actions for signing an Amendment or Award
document will follow the same process of locating the needed action in Actionable Items, selecting a decision,
agreeing to the legal disclaimer and clicking the complete signature button.

e Signatory Official and Certifying Officials are different roles within the
ezFedGrants system.

e The Signatory Official (SO) role activity with an Application is to review prior to
the Application being sent to the awarding agency. Some organizations may
choose to have a set of SO role personnel for application signing that is
different from the SO role personnel who sign Awards and Amendments.

e If specific Signatory Officials were designated on the Partners section of an
application, only these specific Signatory Officials will receive the application
for review in Actionable Items. If the field was left blank all Signatory Officials
in the organization receive the application.

Navigate to the ezFedGrants home page and click Actionable Items.

ezFedGrants A OSEC OSEC-ST-GL-Proc

35 185 2 0 0
My Applications Natifications Actionable Items .‘-pghcatmns under Amendments under Claims under Review
Review Review
My Agreements
My Amendments #
News and Notes
1234 Next
Title Last Updated
Test 8/3/16 2:11PM
Test Both 772516 1112 PM
Test Externa 7/25/16 1:12 PM
News and Notes Post - NO3 ht 7114716 5:36 PM
News and Notes Post - ND2 711416 5:13 PM
* My Agreements

Applications, Award documents and Amendments available for review and signature by a
Signatory Official are in read-only status and must be returned if editing or attachments
are required.

50



When Actionable Items is selected a list of all actionable items for the last 90 days will be displayed
application by clicking on the appropriate Transaction ID in the popup window.

-—'V.Lur..“ ezFedGrants

SR ... |

Home
Opportunities

My Applications

1 dareniounie Actionable items for Past 90 Days

Transaction
My Amendments

Application APP-2058

My Claims S . —

My Reports Application APP-3912

Application APP-3909
Contact USDA
‘Application APP.3897

Application APP-3882

View All Actionable items

Pending Signature
New

Pending Signature
Pending Signature
Pending Signature

Pending Signature

Last Updated
10110116
8731116
8/31/16
8731116
829116

B/26/16

. Select the

This opens a new tab with the application information. From this screen, tabs allow review of document

details and attachments.

Home

Application (arpaose)

Opportunities

My Applications
b At Status:Pending Signature

My Agreements
My Amendments

My Claims

Pheate select an option ¥

My Reports

| Details ck [<

il
Contact USDA
——— SF-424A Partners

Application for Federal Assistance SF-424

* 1.Typeof Preapplication * LTypet * New
Submisslon: g uoolication Apphcacias; Continuation
Changed/Corrected Application Revision

= 3.Date Recerved:
[1o1e/2018
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After reviewing the materials, in the Decision section, click the Please Select an Option dropdown box, and
choose the appropriate action.

ezFedGrants

Home
Application (arr-anss)

Oppartunities

Status: Pending Signature

My Amend
Iy Clairms
My Reports

Contact USDA |
Withdraw | Partners dditional Detalls 0 [<

Application for Federal Assistance 5F-424

* LTypeof Preapplication * 2. Typeof * New if Revision, select agp
Submistion: g anolication ot | Continuation [Selact ..
Changed/Corrected Application Revision
3, Date Recerved 4. Appbcant identiber
onozons iR

e If the application requires editing, select Return.
e Ifit should be cancelled or voided select Withdraw.

Upon selecting Sign and Submit from the previous screen the Legal Notice button will appear. Click
Legal Notice to open the legal agreement page.

A
Eﬁ!“-‘ wFedGrants

Home

Application (srra0ss)

Opportunities

My Applications

My Agroements

My Amendments

My Clains

fr $5ring this appikcation, | certy (1) to the statements contained in the list of certifications™ and (2) that the ttatements herein are true, complese and accurate 1o the bes of my knowledge |

My Reports 0 provide the required ASSUrances™™ and Agres 10 COMPY WIth Any resulting terms If | 22cept n Award. | A aware that any Faite, SCUBOUE. Of fraudulent Statemants or claims may subject me

Contact USDA iz of centifications and assurances. or an ingernes sie whene you may obzain this Iist is conained in the announcement o agency specific Insirucions.

nce of the terms described below Upon clicking “Lagal Notice™ is also required

Ry b e ek Wil Sgbbura bt s b ¥

APPLICATION
m SF424A  Partners  Additional Details  Attachments  Comments
A

lication for Federal Assi SF-424

Loy
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Scroll to read the legal agreement. Click the checkbox next to | agree with the listed Terms and Conditions.

ezFedGrants

Homs Legal Notice

4 Revocation of electronsc delivery. You have the right to withdraw your o
to Grastor if you withdraw your comset 1o receive Electonic Communigfl

d Grantor at ay time. Y that APHIS the right 10 fe3rict OF TeAMINANE VOB BCCES)
as. If you wih to withdraw your consent, contact us &t www. CrastorHelpDesk @ aphis usda gov,

5.USDA Level 2 USDA level 2 ired i order for you 1o obtain Grantor services. APHIS may notify you through email whes a0 Electronic
se Grantor and emal serices for doms. [t 15 your resp ity 15 use Gramtor and Your email service provided email sccount
‘wpdates to thas Agreement

diments

Contact U

7. Coerolling Ifthin E Sigeature is for an Amendment 10 3n Agreemest, then the resulting Amendment supplements ard or modifies the criginal Agreement and 2y previous amendments, 1 spplicable by the
terms and To s conflicting P 1 thas will comtrol. All other oblagations of the parties rensam subject to the terms and
conditions of inal Apreesnest and a0y previons Amendments,
To obtain i vervices and communications, indicate Yous conat to the brms and conditions of this Agretment by clicking on the "Complete Signature” button.

¥ agree listed Terms and Conditions

e At e EA >

Click OK—™"

Click the Complete Signature button.

Home

DECISION:

Sign and Submit

By migning this applicauon, | certfiy (1) to the statements corzained in the list of centifications™ and (2) that the statements herein are true. complece and accurate to the bex of my knowledge. |
#50 provide the requined assurances™™ and agree 10 comply with any resuiting terms If | accept an award. | am aware that any fatse, ficivous, or frabdulent statements or dlaims may subject me
10 criminal, ¢l or administrative penalties. [US. Code. Tite 218, Section 1001)

Contact USD N Tha ISt Of CRrtifiEations and aSSUrances, of an IMEnNet STe wWhere yOu May obLain this ISt 15 CONtINGd In thil NACUNCEMENT & aRENsy SDECINC InStructions,

Accepiance of the terms Sescrived below upon clidang ‘Legal Notice™ is 3iso requined

ipon your acceptance, dick the "Complete Signature” buttan below to finish the process.

APPLICATION
m SF424A  Partners Details < s

Application for Federal Assistance SF-424
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Successful signing and submission of the application will generate a Confirmation banner and changes the
Status to Submitted.

Home

ion (4PP-4058)

Opportunitics

Status: Submitted

by Applications

My Agreements I
-~ Application APP-4058 has been signed and submitted.

My Amendments

My Claims
. APPLICATION

Py £ m SF424A  Partners dd | Details

Application for Federal Assistance SF-424

Contact LSDA

= 1 Typeof Application = LTypect New # Redvon. select apprapriate leters
Submigsion: Application:

* 3. Date Recerved: 4
ffort1iz016 ]

Sa. Federal Enity Idensifier: Sb. Federal Award idensifier:
| | -]
Double-click to

A training module for signing amendments and award documents can be viewed at:

https://www.aphis.usda.gov/mrpbs/fmd/downloads/Grantor-Implementation-Training/Module-4-E-
Signature.mp4
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